St Mary Magdalene, Duns Tew – Lone Working Policy

The PCC is committed to the health, safety and wellbeing of clergy, lay workers and volunteers who may work alone in the church or churchyard, and this policy provides a framework for managing the risks presented by lone working, as well as identifying the responsibilities volunteers have in such a situation.
The aim of this policy is to help everyone think how to undertake lone working safely.  It should be read in conjunction with the good practice guidance given in the Health & Safety and Safeguarding guidelines which also set out the appropriate boundaries for preventing misunderstandings and reducing risks.   
Prerequisites of lone working are that all individuals:
· Are aware of and can activate the health and safety procedures in the event of a fire, ill health or of the presence of an intruder
· Understand they also have a responsibility for their own well-being or of anyone else who might be affected by what they do or do not do
· Are not under the age of 18 or are classified as a vulnerable person
· Do not have a known health condition which could lead to a sudden collapse or inability to manage routine exit procedures 
Wherever possible you should:
Tell someone else where you are going and how long you expect to be
If you are meeting someone at the church let other people know whom you are meeting, when and where
Carry out a brief risk assessment when you arrive 
Consider how you will raise an alarm if necessary
Take into account your health and fitness before undertaking a task.
Carry a fully charged mobile phone, and have it readily to hand in the case of an emergency.  
	Check you have any necessary medication with you if appropriate
Don’t attempt to do any work which would normally require more than one person e.g. heavy manual lifting unless/until other colleagues arrive to assist.
Know where to access the first aid kit and Accident book (on shelf in Meeting Room)

	Risk Factor
	Risk Likelihood
	Risk Impact
	Control Measure

	Physical/Verbal abuse or threatening behaviour
	Low/Medium
	Medium/ High
	Workers must carry a mobile phone.  Record
incidents of concern. Don’t openly carry money or valuables
Let other people know if you are going to work, or meet someone in the church

	Physical Accident/Fall
	Low/Medium
	Medium/High
	Carry a mobile phone to be able to summon assistance. 
Provision of first aid equipment. 
Provision of proper equipment eg ladders, protective clothing etc
Training 


	Sudden illness
	Low
	Medium/High
	Medication should be carried if appropriate. Carry a mobile phone to be able to summon assistance. 

	If a risk assessment indicates that it is not safe for an individual to be working alone but the activity must be undertaken
	Low/Medium
	Medium/High
	Another person must agree to be present whilst the work is carried out.




This policy was last updated and authorised by the PCC on 17th October 2019 and will be reviewed at least annually by the Churchwardens.  It forms one part of our wider Church Health and Safety at Work Policy which is set out in the Church Log Book.
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