


ST. ANDREW’S CHURCH HALL, LANGFORD

Booking Form and Information
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Maximum seating capacity is 48


GENERAL INFORMATION



The Hall can be hired through the Bookings Officer, Bob Vidler, 125A Church Street, Langford, Bedfordshire, SG18 9NX.   (Telephone number 07958 599308).    Applications must be made on the “St. Andrew’s Church Hall Booking Form” overleaf.

Please collect the key from the Bookings Officer (Bob Vidler) on the day of the booking.

HIRE FEE:		£15.00 per hour or part thereof.


ST. ANDREW’S CHURCH HALL BOOKING FORM

Please complete one copy and return to:

The Church Hall Bookings Officer: Bob Vidler, 125A Church Street, Langford, Bedfordshire, SG18 9NX.   (Telephone number 07958 599308)


Name of Applicant or Organisation:  …………………………………………………………………

Address:…………………………………………………………………………………………………

…………………………………………………………….Tel. No……………………………………..

Names of responsible persons to be in attendance:………………………………………………..

……………………………………………………………………………………………………………

Date(s) required:  ……………………………………………………………………………………...

……………………………………………………………………………………………………………

From……………….(a.m./p.m.) To:……………..(a.m./p.m.)


Type of function:………………………………………………………………………………………..

Estimated number of people attending: ……………………………………………………………..

Name of Caterers (if applicable):……………………………………………………………………..

Will amplified music be played?     YES / NO

I / We hereby apply to use St. Andrew’s Church Hall as mentioned above and subject to the general Conditions of Hire, a copy of which I / We have received read and agree to abide by.  I / We understand that the times of hire must be strictly adhered to and that the time of hire includes time for preparation and for leaving the building in a clean and orderly condition.

PAYMENT: Total hours required ……… @ £15 per hour =  £…………..

BACS: 
Account St Andrews Langford Church Hall Sort Code 09-01-51 Account number 22398300
If paying by BACS is a receipt required once payment has been received?   YES/NO
If so please provide an email address below.


Confirmation of booking will be given on receipt of this form and will be dependent on receipt of payment.


SIGNED:………………………..…     DATED:……………………EMAIL:……………………………




PLEASE READ AND MAKE SURE YOU UNDERSTAND THE TERMS AND CONDITIONS OF HIRE BEFORE MAKING A BOOKING.

BOOKINGS
No booking is confirmed until the Church Hall Booking Form has been received and the hire fee paid.
Any cancellations should be made 14 days prior to the event in writing.  Should the Committee be of the opinion before the function commences that it is likely to be of an embarrassing, objectionable or undesirable character, the Committee shall have full power to cancel the booking and return the booking fee and any other money paid in full without being liable for loss.

CAPACITY
Maximum seating capacity is 48

CONDUCT DURING HIRE
No disorderly conduct and no obscene language shall be permitted.   The Hirer will be responsible for maintaining good order in the hall.   The Hirer, who must be over the age of 21 years, shall be personally present in the hall for the duration of the hiring. The hirer shall not sub-let the Hall.  The Hirer’s property shall be removed immediately following the period of hire.  No additions, alterations or adaptations of the Committee’s fixtures, fitting or equipment shall be made and nothing shall be affixed to the walls of the hall unless the consent of the Committee has been first obtained.

ALCOHOL
The Hall is NOT licensed for the sale of alcohol.

FIRE
The hall is a smoke free premises (including vaping and E cigarettes).  Fire exits must be kept clear at all times and adequate gangways to the exits must be provided and kept clear of obstruction.  No naked flames or gas cylinders are permitted within the Hall. Instructions on all Fire Extinguishers should be read.
Under the regulatory reform Fire Safety Order, the hirer of the premises is likely to be deemed the responsible person for the premises for the period of their occupancy. The hirer of the premises must ensure that they have adequate measures in place to be able to evacuate all relevant persons.
THE FIRE BRIGADE MUST BE CALLED IMMEDIATELY UPON ANY OUTBREAK OF FIRE.

MUSIC AND ELECTRICAL APPARATUS 
The Hall is licensed for music and dancing.   The use of the Hirer’s own amplifiers and other electrical apparatus such as cine and slide projectors, tape recorders and record players is permitted provided that notification has been made and agreed at the time of hiring. The Hirer is expected to give due consideration to the owners and occupiers of neighbouring residential property and not cause them unreasonable nuisance or annoyance by noise or otherwise.  None of the Committee’s electrical apparatus in the Hall shall be removed or altered in any way.

FIRST AID
A basic First Aid Kit is provided (some hirers may wish to bring their own First Aid equipment).   Any accident which occurs during the period of hire must be logged in the accident book. The accident book and First Aid Kit is located in the kitchen next to the microwave.

END OF EVENT
All functions are to terminate not later than 11.00 p.m.  The Hirer is responsible for leaving the Hall secure by fastening all doors and windows, switching off all lights and other electrical points and leaving all water taps turned off and sinks unplugged.
The hirer must ensure that the hall, toilets, kitchen and all areas of the building and its surroundings are left in a clean and tidy condition. Tables and chairs must be stored as found.  The premises shall be vacated by the time arranged when booking.
Any damage must be reported within twenty-four hours to the Bookings Officer. The Hirer shall pay for all damage which occurred during the period of Hire.
The keys must be returned to the Bookings Officer immediately at the end of the booking.

INDEMNITY
The Committee will not accept responsibility for any loss, damage, or accident occurring during or arising out of the period of hire or for the damage to or loss of any property brought or left by any person in any part of the Hall or in the Car Park. All hirings are made on the understanding that the Committee is indemnified accordingly by the Hirer.


The Church Hall is a Registered Charity, Charity No. 252223. The Church Hall Committee acts on behalf of the Trustees of the Charity.  The Trustees of the Charity are the Vicar and Churchwardens.
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