All Saints’ Church, East Sheen, London SW14
The Parish of Mortlake with East Sheen, Diocese of Southwark 

Job description for the post of 
Director of Music 

We are seeking to appoint a choral conductor to fill the vacant post of Director of Music at All Saints.  She or he will work closely with our established Assistant Organist, a former Oxford Organ Scholar, to ensure that our music contributes to the worship of God at All Saints and to a meaningful experience of that worship for the congregation. 
All Saints is a suburban parish church in the liberal Catholic tradition of the Church of England, one of the three churches in the Mortlake with East Sheen Team Ministry in south-west London.  We have a strong musical tradition with considerable support from the congregation.  Our mixed-age robed amateur SATB choir is loyal, able, and enthusiastic, with a wide repertoire of music from the sixteenth century to the present day.  There have been several external visits in recent years. 
Sympathy to the liturgy and liturgical year are important, as is enthusiasm for choir training and direction.  Recruitment of adult and junior singers has been identified as a priority.  Ability to play the organ and piano is essential.  We hope the new Director of Music will bring cheerfulness, a sense of fun and an appreciation for choir morale, and an aptitude for working with singers of all ages.  

Duties 
The Director of Music directs the choir at the 10.00 a.m. Sung Eucharist each Sunday and at other festivals and Holy Days (some on weekdays, some on Sunday evenings) or makes provision for a deputy.  Additionally, the choir sings at joint services for the other parish churches’ patronal festivals, and by arrangement at weddings and funerals at All Saints. The choir takes August and the Sundays after Christmas Day and Easter Day as holidays.  
The Director of Music leads a weekly choir rehearsal on Friday evenings or makes provision for a deputy to do so.   
The Director of Music is responsible for 
· Furthering the musical education and development of choristers, particularly encouraging juniors to learn and read music 
· Helping choir members of all ages enjoy their musicianship 
· Co-ordinating music with the Assistant Organist and other musicians (as required) 
· Maintaining and updating the choir’s books and music 
· Choir recruitment 
· Organising fundraising events and activities for choir funds 
· Ensuring the Choir’s webpage is developed and maintained 
In the absence of the Assistant Organist the Director of Music is responsible for arranging cover for the Assistant Organist.  If cover is not provided by the Director of Music, outside cover is to be approved by the Team Vicar at All Saints.  
The Director of Music is expected to work such hours as are reasonably expected for the proper performance of their duties; for the preparation and planning of music; for attending meetings concerning music and liturgy; and for rehearsing and directing the choir for services.  

Line management 
The Director of Music is engaged by the Team Rector and PCC of the Parish of Mortlake with East Sheen; and they are directly responsible to the Team Vicar at All Saints (or to the churchwardens at All Saints in the absence of the Team Vicar). 
The Director of Music meets periodically with the Team Vicar, or with the churchwardens at All Saints in the absence of the Team Vicar, for general management discussions and to plan services.  The Director of Music is a member of the Consultative Group at All Saints ex officio. 

Colleagues 
Ed Buxton, a former Oxford Organ Scholar, serves as Assistant Organist at All Saints.  It is envisaged that the new Director of Music will work closely and collaboratively with Ed.  
Elsewhere within the parish, James Druce serves as Organist and Director of Music at Christ Church, East Sheen; and Alexander Trowell serves as Organist and Director of Music at St Mary the Virgin, Mortlake. 

Musical instruments 
The organ at All Saints is a rebuild of the three-manual Hill instrument originally installed at St Andrew’s, Croydon.  It was modernised by T C Lewis in 1906 and rebuilt for All Saints in 2012 by F H Browne & Sons of Canterbury.  Further details of the organ can be found here: https://npor.org.uk/survey/V00169 
The church has a good quality Yamaha grand piano, tuned frequently. 
The Director of Music may use the organ for private practice whenever the church is not otherwise in use.  No charge is made for this use. 
The Director of Music may also use the organ to give lessons (the times of lessons to be agreed in advance with the Team Vicar) and is entitled to retain all fees received from lessons given at church. 

Occasional offices 
The Assistant Organist has the right to play the organ, and the Director of Music the right to direct the choir at weddings and funerals held at All Saints.  When only the organ is required, the Assistant Organist is offered the opportunity to play; and if the Assistant Organist is unavailable the Director of Music is asked to play.  
The Director of Music’s fees for weddings and funerals are fixed by the PCC, and include the time spent discussing music for the occasional office in question.  Fees are increased in the event of the audio- or videorecording of occasional offices. 

Safeguarding 
The parish takes Safeguarding (particularly of children and vulnerable adults) seriously, and the Director of Music must be familiar with the parish’s Safeguarding policy and enact it in their work in the parish.  

Remuneration 
We are offering a salary of £9,700.00 per annum.  The Director of Music is self-employed and is responsible for paying their own tax and National Insurance contributions.  Payments for expenses must be approved by the Team Vicar and one of the churchwardens at All Saints. 

Holiday entitlement 
The Director of Music is entitled to six weeks’ paid leave per calendar year and is not entitled to further leave in respect of Bank Holidays.  Unused leave may not be transferred to the next year, and leave may not be taken in the week before Easter Day or Christmas Day, on those days, or during the weeks of rehearsals for those days.  

Next steps 
We hope the successful candidate will take up the post as soon as possible.  The appointment will be made in accordance with the Church of England’s ‘Safer Recruitment’ policy, and as such is subject to an enhanced DBS check and the receipt of two satisfactory references.   
Application is by CV and covering letter giving details of the applicant’s interest in and suitability for the post, to be sent to the Team Vicar, Alex Barrow, at vicar.ases@gmail.com  
The deadline for applications is 9.00am on Monday 5 October, and we anticipate conducting interviews on Friday 16 October. 
For more information or to arrange an informal discussion please contact the Team Vicar, Alex Barrow, at vicar.ases@gmail.com 
