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HZ-23-00040          21st July 2026
Porlock InSpired - Activities and Publicity Co-ordinator 
The Porlock Inspired Project team seek an enthusiastic part time organiser to help them manage a variety of activities planned to be run in parallel with the repair works for St Dubricius Church in Porlock; we need a passionate and creative communicator looking to make a real impact on the community.   This will be part of a major project predominantly funded by a grant awarded by the National Lottery Heritage Fund (Heritage Fund).
Outlines for the heritage-focused activities are already prepared and form part of our contract with the Heritage Fund.   They will be primarily run by volunteers with the help of other community organisations, but will need assistance, guidance, coordination, and publicity.
Activities will include some for younger children in association with the local school, for older children with Stacked Wonky, and for village residents and visitors mainly in collaboration with local groups, as well as giving access to the capital works.  The role will be broad ranging but will include attracting volunteers, working with the related organisations on planning, resourcing and running events and arranging publicity. The position is for a flexible average of fifteen hours per week (total of two days) for a period of up to three years, for which we are offering £115/day.  Working hours will include occasional evenings/weekends.  The successful candidate will need to agree to a DBS check in accordance with safeguarding guidelines. 
Please send applications or enquiries to porlockinspired@yahoo.com 
Applications requested by 15th August 2026 please.

Role will include:-
Deliver the Action Plan of activities, more fully described in the Activities Plan, as agreed with the National Lottery Heritage Fund.
Work with teams and partners to recruit and direct volunteers
Develop and implement a calendar of activities and events to engage the community and new audiences
Manage budgets 
Promote participation
Recognise the need for, and conduct risk assessments
Organise training of volunteers
Gather data and feedback to maintain records and prepare reports related to activity participation
Develop strategies to promote volunteer led projects
Development of content for publications including newsletters brochures, flyers, reports, social media, articles, e-newsletters

Skills required:-
Creativity, organisation, leadership
Delivering engaging activities that meet the interests and needs of participants
An ability to adapt to a changing environment
Strong organisational and multitasking abilities
Excellent communication and strong interpersonal skills
Ability to work independently and also within a team
Basic computer skills

Experience Required:-
Previous experience in event planning, publicity and activity coordination 
Preparation of engaging content for social media, using a variety of communication channels to generate engagement and interest (including Facebook, LinkedIn, TikTok)
Utilising traditional media
Familiarity with safety and safe-guarding regulations and risk management
Working with diverse groups and volunteers
Working on a Heritage Fund or similar grant-funded project (not essential but ideal) 

The National Lottery Heritage Fund 
heritagefund.org.uk 
Follow @HeritageFundUK on Twitter/X, Facebook and Instagram and use #NationalLottery #HeritageFund 
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