ST GUTHLAC’S, FISHTOFT
DATA PRIVACY NOTICE
Updated June 2026
1. Your personal data – what is it?
Personal data is any information relating to a living individual who can be identified from that data, either directly or indirectly. The processing of personal data is governed by the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.
2. Who are we?
The Rector and Parochial Church Council (PCC) of St Guthlac’s, Fishtoft are the data controllers. This means we decide how your personal data is processed and for what purposes.
3. How do we process your personal data?
We comply with our obligations under the UK GDPR by:
· keeping personal data up to date
· storing and destroying it securely
· not collecting or retaining excessive data
· protecting personal data from loss, misuse, unauthorised access or disclosure
· ensuring appropriate technical and organisational measures are in place

We use your personal data for the following purposes:
· To provide church services and pastoral care (e.g. baptisms, weddings, funerals, home visits).
· To administer membership records, including the Electoral Roll.
· To manage volunteers and safeguarding requirements.
· To maintain our accounts and records, including processing Gift Aid.
· To communicate news, events, activities and services at St Guthlac’s.
· To promote the mission and ministry of the church.

CCTV
Closed‑circuit television (CCTV) operates in parts of the church building for the purposes of crime prevention and the safety of visitors. Images are recorded and retained for a limited period before being securely deleted, unless required for the investigation of an incident. Access to CCTV footage is strictly controlled and will only be shared when necessary with authorised persons or law‑enforcement agencies. The legal basis for this processing is the PCC’s legitimate interest in ensuring the security of the church and its users.
4. What is the legal basis for processing your personal data?
We rely on one or more of the following lawful bases:
· Consent – for example, to send you email updates or process Gift Aid.
· Legal obligation – to meet safeguarding, HMRC, and statutory requirements.
· Legitimate interests – to support the day‑to‑day functioning of the church, including pastoral care, administration, and security (including CCTV).
· Not‑for‑profit religious organisation exemption – where processing relates to members, former members, or those in regular contact with the church, and data is not disclosed to third parties without consent.

5. Sharing your personal data
Your personal data is treated as strictly confidential. It will only be shared with:
· authorised members of the church to carry out ministry or pastoral support
· third parties outside the parish only with your consent, unless required by law (e.g. safeguarding or law‑enforcement requests)

6. How long do we keep your personal data?
We follow the Church of England’s Records and Information Management guidance. https://www.churchofengland.org/about/libraries-and-archives/records-and-information-management
Examples include:
· Electoral Roll data – while current and for up to 6 years afterwards
· Gift Aid declarations – 6 years after the relevant tax year
· Parish registers (baptisms, marriages, funerals) – permanently
· Pastoral records – as long as needed for ministry and care

7. Your rights and your personal data
You have the following rights under UK GDPR:
· To request a copy of the personal data we hold about you
· To request correction of inaccurate or outdated data
· To request erasure of your data where it is no longer required
· To withdraw consent at any time (where consent is the lawful basis)
· To request restriction of processing where there is a dispute
· To object to processing based on legitimate interests
· To request data portability (where applicable)
· To lodge a complaint with the Information Commissioner’s Office (ICO)

8. Further processing
If we wish to use your personal data for a new purpose not covered by this notice, we will provide you with a new privacy notice explaining the new use before processing begins, and will seek consent where required.
9. Contact details
To exercise your rights or raise a query, please contact:
The PCC Secretary 
The Rectory, Rectory Close, Fishtoft, PE21 0RZ
Tel: 01205 363216
Email: rector@fishtoftchurch.org.uk
You may contact the Information Commissioner’s Office at:
ICO Helpline: 0303 123 1113
Website: https://ico.org.uk/global/contact-us/ 
Address: Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF


