St John the Baptist Church is available for use, within the guidelines set out: 
Hire of the Church:
Morning 9.00-1.00	£20		Afternoon 2.00-6.00	£20		Evening 6.00-10.00	£20
                                       The Parish Church of St John the Baptist, Bishopsteignton
Booking Form for the use of St John the Baptist

Each additional hour £5   	                   10% discount for 3 sessions or more      
Please complete the form below and return it, together with your payment (see below) to: Keith Hutchings, 24 Ridgeway Road, Newton Abbot TQ12 4LS   Tel: 07912 692299 or by email to keith_hutchings@yahoo.com.  A confirmation of your booking will be sent by e-mail or post.  If a required date is not free, we will get in touch with you to see if we can find a suitable alternative.

Name of Organisation:   …………………………………………………………………………………………….       

Name of person responsible for the event:  ……………………………………………………………………...

Address:  ……….……………………………………………………………………………………………………..

Mobile number: …………………………………….

Email address: ……………………………………………………………………………………………………

Date of event: ……………………………………………………………………………………………………

Time access to the church needed: ￼from:	………………………            to:	…………………………

Time of actual event:   ………………………………………………………………………………………………	                                  

Nature of event:	……………………………………………………………………………………………………

I enclose a cheque (payable to ‘ Bishopsteignton PCC’) for £……….  Please write our account name clearly and in one hand without alterations to ensure that is not rejected by the bank.
    I have made a BACS transfer for: £………  to Sort Code:  08-92-99   Acct. number: 65322325
 Bishopsteignton PCC, Co-op Bank.

Keys:  You will not normally require keys to access the church.  However, if you need access the night before to set up (only possible if the church is not being used that evening) and/or to collect items in the evening on the day of the event, please contact Keith Hutchings 07912 692299 or Liz McNamara 07813 751419 for arrangements to be made.

Car access: We do not have parking facilities at the church. Parking is either outside the church or round the corner in Church Road.

 AV equipment:  We do have microphones, sound system with bluetooth access and a cd player by special request. These may be made available subject to agreement by the Hirer to repay any costs associated with breakages or damage incurred whilst in use by the Hirer or his agents.  
      
Piano:  
Hire of the piano	£10 per booking

In making this booking you consent to us storing and using your contact details for the purposes of managing this and future bookings.  We will never pass your information on to anyone.

SAFEGUARDING

Any bookings where children and/or vulnerable adults will be present MUST complete the Diocese of Exeter @Hirers of Church Premises’ statement (see attachment).  Organisations which hire church premises for work with these groups MUST also have a full Safeguarding Policy of their own, and MUST provide a full copy of this to the Church before the booking commences.  
