
The Fotherby Group PCC 
in the Diocese of Lincoln


Lone Working Policy
 
The Fotherby Group Parochial Church Council wishes to ensure that those working or volunteering are not exposed to unnecessary risk if working alone. 
This policy applies  anyone is working alone at any of the churches in the Fotherby Group,  when making home visits to people in the parishes or attending other meetings/activities related to an official church role. 
This policy is in place to promote and ensure safeguarding, to minimise the risk of problems that may arise either through allegations being made or having to deal with unwelcome/unacceptable behaviour. 
The PCC will make risk assessments of any role that requires someone to work alone on a regular basis.  Support  from the Diocesan Safeguarding Team can be provided to assist those working with Adults at Risk (Vulnerable Adults) 
 
Lone working at a church premises:  
On many occasions there is more than one person in the church premises but there are times when persons are  alone. 
When working alone  should all ensure that: - 
 
· The keys (if used) are secured and inaccessible to visitors. 
· If entering an empty building, it is checked to be safe before deciding to stay.
· They call for assistance if at any time there is a situation which is deemed to be unsafe or that they do not feel able to address.
· They never place themselves at unnecessary risk
· They are in possession of a fully charged mobile phone
· They have informed someone, who will be able to check if necessary, of the time by which they will have left the church premises to return home/go on to another location. 
· They do not carry out any activity which needs two persons in the interests of safety.
(For example lifting, moving of furniture etc|)
· They do not work at height


Visiting people and places on behalf of the church

If working alone away from the church premises persons should consider if their visit might present a risk. Most visits, including home visits are likely to be ‘low risk’ as most of the people will be known through church, but this is not always the case. If meeting people for the first time consideration should be given to a meeting in a public place, and if possible another authorised church member should also attend. 

The following actions should always be taken:
· Whenever possible prior arrangements to ‘meet’ rather than ‘meet on demand’ should be made
· A note should be made of the visit.
· Another person, who will be able to check, should be made aware of the expected time a meeting will end. If this changes during the meeting that person should be informed.
· A fully charged mobile phone should be kept switched  on during the meeting so that an emergency call may be made if necessary. 
· Care to position seating in order that a swift exit may be made if necessary.
· After the pastoral meeting - (face to face, emails, phone)  a record should be made either in a diary or electronically with the following details: 
-When & where meeting/ discussion took place.
-Purpose of meeting
-The time you/ other person left
- who else was present (if applicable)
- brief factual account of what was discussed/ agreed
- any potential or actual safeguarding concerns identified
- any action taken/ to be taken and any decisions made, including advice taken and who shared with.
- sign and date the record and store securely. 

 Date:  18 September 2025

Original signed by S J Woodcock Lay Chair.
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