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	LATIMER PARISH HALL
St Mary Magdalene Church, Latimer, HP5 1UA



BOOKING FORM

Name	 	
Address	
Postcode			Tel. no.	
Email address	
On behalf of (Self or Organisation): 
Purpose of Hire	
PERIOD OF HIRE
SINGLE DAY HIRE	Date	 		Time from		Time to
	        		                          
REPEAT HIRE
Day of Week	      Time from 	        Time to	            Start Date	   End Date
(e.g. Mon, Tues)	

                  

DECLARATION
I hereby apply for the hire of Latimer Parish Hall for the times and purposes stated above, subject to the Terms and Conditions which I have read and to which I agree.
I agree to pay the sum of £  and declare that this agreement to hire the Hall is solely for the purposes and for the persons stated above.
Signed:	 
Office held, if appropriate		Date:
Please return form to churchbythechess@gmail.com and pay by Bank Transfer to: Latimer PCC; sort code 60-08-34; account number 55031447. Ref. Hall Hire

LATIMER PARISH HALL
TERMS AND CONDITIONS OF HIRE
1. The Hall shall be used only for the purposes declared by the hirer and approved by Latimer Parochial Church Council (‘the PCC’).
2. The hirer may not sub-let the Hall or any part thereof.
3. The hiring charge must be paid at the time of booking. No booking will be confirmed until payment has been made.
4. The hirer shall be responsible for the following:-
a) That the Hall is left clean and in condition satisfactory to the PCC and any damage, loss or breakages in or about the Hall and arising from the hiring, is made good.
b) That no riotous, unlawful, disorderly or unseemly conduct or activity take place on or about the premises attributable to the hiring.
c) That all rubbish, foodstuffs, containers or other materials, etc., used or otherwise, and which are the responsibility of the hirer or attributable to the hiring, be removed from the Hall and that no litter of any sort is left on the church grounds
d) That any statutory and licensing conditions arising from the hirer’s use of the premises shall be complied with
5. No intoxicating liquor shall be brought on to, sold or consumed on the premises without the consent of the PCC.
6. The PCC shall not be responsible for any loss of, or damage to property, nor for any loss, damage, injury or liability incurred by any person or persons, arising from/or during the period of the hiring from any cause whatsoever.
The hirer also agrees to indemnify the PCC against any claim which may arise out of the hiring or which may be made by any person resorting to the Hall, and/or church premises in connection with the hiring, in respect of any such loss, damage or injury.
7. No additional electrical equipment may be used in the Hall without the consent of the PCC . When amplification is used, music or oral, volume at all times must be kept down to a reasonable level.
8. The PCC reserves the right in circumstances of emergency to cancel any booking at short notice, upon the terms that any fee paid is refunded and that they are not responsible for any loss, damage or inconvenience caused by the cancellation.
9. There must be no smoking in the Hall or in the areas adjacent to it including the kitchen, toilets and lobbies or in any of the church buildings whatsoever.
10. The hirer must accept responsibility as the ‘Named Adult in Charge’ at all times under the terms of the Children Act and other legislation that is from time to time in operation with respect to the mental, physical, emotional and sexual safety of any children (under the age of 18) on the premises or on the church site as a part of or associated with the hiring. Such responsibility includes the vetting and general suitability of any sub-contractors (children’s entertainers, etc.) employed, and the appointment of appropriate numbers of internal and external event stewards by the hirer.


The Parish of St Mary Magdalene, Latimer
SAFEGUARDING POLICY
PROMOTING A SAFER CHURCH

The following policy was agreed at the Parochial Church Council (PCC) meeting held on 10 November 2025.

In accordance with the Church of England Safeguarding Policy our church is committed to:  

· Promoting a safer environment and culture.
· Safely recruiting and supporting all those with any responsibility related to children, young people and vulnerable adults within the church.
· Responding promptly to every safeguarding concern or allegation.
· Caring pastorally for victims/survivors of abuse and other affected persons.
· Caring pastorally for those who are the subject of concerns or allegations of abuse and other affected persons.
· Responding to those that may pose a present risk to others.

The Parish will:  
· Create a safe and caring place for all.
· Have a named Parish Safeguarding Lead to work with the incumbent and the PCC to implement policy and procedures.
· Safely recruit, train and support all those with any responsibility for children, young people and adults to have the confidence and skills to recognise and respond to abuse.
· Ensure that there is appropriate insurance cover for all activities involving children and adults undertaken in the name of the parish.
· Display in church premises and on the front page of the parish website the details of who to contact if there are safeguarding concerns or support needs.
· Listen to and take seriously all those who disclose abuse.
· Take steps to protect children and adults when a safeguarding concern of any kind arises, following House of Bishops’ guidance, including notifying the Diocesan Safeguarding Team and statutory agencies immediately.
· Offer support to victims/survivors of abuse regardless of the type of abuse, when or where it occurred.
· Care for and monitor any member of the church community who may pose a risk to children and adults whilst maintaining appropriate confidentiality and the safety of all parties. 
· Ensure that health and safety policy, procedures and risk assessments are in place and that these are reviewed annually.
· Inform the Diocesan Safeguarding Team if we use an alternative DBS Umbrella Body to APCS and if we receive any DBS Disclosures that are not clear.
· Review the implementation of the Safeguarding Policy, Procedures and Practices at least annually.

Each person who works within this church community will agree to abide by this policy and the guidelines established by this church.

Parish Safeguarding Lead: Tim Leary – 07749 420646
Incumbent: Revd David Whale
Associate priest: vacancy
Churchwardens:    Helen Leary and Joanna Barclay (Deputy Churchwarden)
Date:  19 January 2026
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