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TITLE 		Children and Families’ Worker (CFW), St Polycarp’s 
EMPLOYER 		Wadsley PCC (on behalf of St Polycarp’s Church PCC)
RESPONSIBLE TO 		St Polycarp’s Minister (Jamys Carter)
REPORTING TO 	             Jamys Carter (Minister) as line manager
SALARY			£19,583
HOURS	Initially 28 hours per week; These will be spread across Sundays and mid-week with some daytime and evening work for staff time and admin/planning and working with young people. 28 days annual leave (pro rata).

St Polycarp’s Church is a growing church in North-West Sheffield. We have a growing children’s programme that is a really important part of the church family. We are passionate about seeing the next generation grow in their relationships with Jesus and are looking for a new CFW to oversee our work with 0-11’s.
We currently have a children’s programmes that consists of Sunday morning Junior Church, and Creche, monthly All-age worship, and we have a weekly thriving parent and toddler group. These are led by an amazing team of volunteer youth workers who are looking for a new leader. We also have good connections with the local primary school.
We also have an opportunity to do lots more, there is plenty of scope with engaging new young people in our parish.

GENERAL SCOPE OF RESPONSIBILITIES
  	The key responsibilities of the role are:
1.1 To grow and oversee the work with children and families in the parish of Malin Bridge, drawing, developing and discipling a new generation of young people in the Christian faith. 
1.2 To build and support teams to be involved in the development and delivery of the work. 
1.3 To be a member of the staff team.





KEY TASKS
2.1 To oversee and coordinate the Junior Church (JC) on Sundays, working with the existing team of leaders and volunteers to plan & deliver the programme. Being responsible for the direction of the teaching and ensuring relevant materials and resources are available. 
a. Identify those with skills and talents relevant to Children and Families’ work, within the congregation, and to nurture and develop these gifts, building on the team of volunteer leaders.
2.2 Ensure that all children and families within the life of the Church have the opportunity to engage with discipleship, growing in their personal faith with Jesus and have opportunities to use their God given gifts.
a. Develop a discipleship pathway for children to grow through.
2.3 In collaboration with the existing service team and Minister to  help  plan, deliver and develop the monthly All Age Service.
2.4 To be a visible presence for families during PolyTots toddler group, to build relationships with those attending and creating a personable link to other ministries within the church. 
2.5 Working with the relevant Minister, to engage with families exploring baptisms (or Thanksgiving services), taking an active part in those services and building relationships to connect families with church, ensuring there are pathways for families to belong and be discipled.
2.6 In consultation with the Minister, develop and launch a mid-week event for children & families (eg. Messy Church, meal and story time, etc.), in order to engage with families in the community and on the fringe of church, and enhance the fellowship of current families. 
a. Build a team from the congregation to help plan and lead this ministry, ensuring they are supported in their roles.
2.7 Facilitate and lead the church’s existing school engagement through seasonal events such as Christingle and Easter. Looking at ways to develop and enhance this work to be an effective way to share the gospel.
a. To develop and build on existing relationships with the local primary school. With the potential of delivering assemblies, facilitating visits to church, R.E. curriculum support and other pioneering projects such as prayer spaces in schools.
b. Working with the relevant staff and parents, to develop and facilitate opportunities to engage with the Christian faith in school, such as Christian Union and Parents Prayer meetings. 
2.8 A commitment to working according to the safeguarding policies of St Polycarp’s Church and the Diocese of Sheffield. Complying with relevant safeguarding and health and safety guidelines, working with the PSO (Parish Safeguarding Officer) to ensure compliance of the volunteers for the Children and Families’ work; and completing appropriate risk assessments. 
2.9 To be a part of the staff team, discerning vision for Children and Families’ work in the area and prayerfully identify areas for new ministry.
2.10 Adhere to the PCC’s data privacy and other GPDR policies.
2.11 To undertake such other duties as may reasonably be required commensurate with the responsibilities of the post.

WORKING EXPECTATIONS
3.0 Weekly individual supervision and pastoral oversight from the Minister (and/or appointed Pastoral contact).
3.1 Weekly staff meetings with the wider team.
3.2 To manage leaders and volunteers in order to free up one Sunday out of 6 to be a worshipper with no responsibility.
3.3 Arrange a regular personal half-termly retreat.
3.4 Work flexible hours; balancing priorities and making sound decisions in order to have a healthy work/life balance. 
3.5 To be a committed member of St Polycarp’s Church, fully involved in our church life and discipleship structures and sharing our values.
3.6 To report to the PCC and prepare annual reports for the APCM.


Given the nature and context of the work it is an occupational requirement that the post holder should be a communicant member of the Church of England or a full member of a church within Churches Together in Britain and Ireland in order to fulfil the main purpose of the post.  This post is therefore exempt under Schedule 9 of the Equality Act 2010




PERSON SPECIFICATION (GIFTS AND SKILLS) 
	Attributes
	Essential
	Desirable
	Method of
Assessment

	Education and
Training
	1. A good standard of written English (GCSE English or equivalent). 
1. A qualification in children’s work (or equivalent experience)
1. A willingness to undertake training relevant to the role.


	1. A nationally recognized qualification in children’s work at degree or equivalent level.
2. Core CofE Safeguarding training and/or a willingness to undertake further safeguarding training such as Safer Recruitment
	Application documentation.

	Experience
	1. Active member of a Christian church. 
2. First-hand experience of leading or co-ordinating activities for children and families that are appropriate for the context.
3. Experience of working within a team.
4. Experience of leading and nurturing volunteers.
	1. Experience of working as part of a staff team.
2. Experience of working in a local church context.
3. Experience of working with schools.
	Application documentation and interview.

	Knowledge and skills
	1. A clear understanding of children and families and the principles of children’s work.
2. Working knowledge and commitment to safeguarding and promoting the safety and welfare of children.
3. Excellent skills in direct work with children and families.
4. Literate in IT including use of social media, word processing, databases.
5. Good people and communication skills, appropriate for connecting with children and families, interacting with the church family and reaching the community.
6. Ability to manage a budget.
	1. Specific gift(s) or interest(s) that could be a focus for attracting children and families.
	Application documentation, interview and practical exercise.

	Qualities
	1. Able to speak with sincerity about matters of Christian faith in an informed, effective and non-judgmental way.
2. A mature faith in the Lord Jesus, modelling a life of faith and godliness, following and teaching traditional biblical doctrine.
3. Able to relate effectively with a wide spectrum of people, both adults and children & young people.
4. Able to reflect and be open to constructive criticism and to learning from others
5. Able to communicate effectively in person and in writing.
6. Strong organizational skills with good administrative practice. Able to prioritize workflow, respond to emails, messages and requests in a timely manner. 
7. Able to motivate self and others and to manage use of time.
8. Able to work as part of a team.
9. Able to initiate, develop and evaluate projects.
	1. Able to set and work to goals without direct supervision.
2. Able to work in a range of social and cultural contexts.
	Application documentation, interview and practical exercise.

	Other
	1. Satisfactory Enhanced DBS disclosure.
2. Commitment to engage in professional and spiritual development.
	1. Have access to appropriate transport for travel within the area.
2. Willingness to receive spiritual accompaniment.
	Application documentation and interview.
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