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The main function room, known as the Letham Room, can be hired at a rate of £12 (£10*) per hour, and the Spurdle Room (downstairs) can be hired at a rate of £10 (£8*) per hour (* respectively for registered charities.) Please indicate below if you require the use of the Kitchen with a one-off payment for each session.

	Please remember to include sufficient time for setting up and clearing away.
	

	Every (state day of the week)
   
	Weekly/Monthly/
Quarterly
	Start Date &
End Date (if applicable)
	TIME IN 
	TIME OUT
	TOTAL HOURS LETHAM ROOM hourly rate per hour
£12/£10 *
	TOTAL HOURS SPURDLE ROOM hourly rate per hour £10/£8 *

	



	
	
	
	
	
	

	Please indicate if the use of the Kitchen is required for your booking.  NO charge for tea/coffee preparation.
	YES/NO

	£30/£20 *

	N/A

	The Minster Rooms is a No Smoking Area.
Disabled Access please enquire when booking.
An invoice confirming the sessions booked and total charge will be emailed to you.
	Total Cost per session
£


Note:  An initial deposit (one month's hire) should be made at the time of booking and handed in with the booking form to the Church Office (address on hirer information page.)  

Name of Hirer/Group Leader ...................................................................
Registered Charity Number (if applicable) ….........................................
Address (of Hirers only) ….......................................................................	Postcode ….........................

Telephone ….............................................................................................
Email Address ….......................................................................................
(Any Invoices will be sent to this email address)

Agreement, Conditions of Hire, Safeguarding and Fire Safety statements for ALL users.
By signing below, I the undersigned confirm to agree to: -

· The Conditions of Hire, Fire Safety & Safeguarding
 



Signature of Hirer/ Group Lead ....................................................................... Date .................................  
(Email signatures are acceptable)
Further information available from:
	Benefice Safeguarding Officer – Sarah Wright
Email: safeguarding@ilminsterpc.org.uk

	Bookings Secretary - Teresa Hutchinson 
Email: minsterbookings@ilminsterpc.org.uk
Tel: 01460 259710

	Church Office – The Minster Rooms, Court Barton, Ilminster TA19 0DU    
Email: office@ilminsterpc.org.uk
Tel: 01460 57811
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