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Facilities

St. Bride's is situated on the corner of Shrewsbury Street and St Brides Way opposite Limelight and
offers a range of modern facilities including a Worship Space, seven rooms of varying size and a
welcoming entrance as well as a garden area. It has a well equipped kitchen on the ground floor and a
brew station on the upstairs landing. The facilities have a lift. There is limited parking within the church
grounds which includes two parking spaces for disabled persons. The facilities are summarised, as
follows (see plan at end of policy):
Facility Seating Capacity Equipment Restrictions

Worship Space 160 seated in rows Baptistry and audio visual
system

Kitchen N/A Fully equipped modern
kitchen with serving access
to the

No unaccompanied children.
Preparation of food must be
supervised by someone with
at least a Level 2 Food
Hygiene Certificate.
See Kitchen Use
Documentation/Policy for
more

Room1 (Upstairs) red 12

Room 2 (Upstairs) orange 10

Room 3 (Upstairs) yellow 40 seated in rows

Room 4 (Upstairs) green 12

Room 5 (Upstairs) blue 5

Room 6 (Upstairs) purple 20 seated in rows

Room 7 rainbow 15

Brew Station (Upstairs) N/A

Gallery 8

Foyer 20

Office grey N/A Printer copier Room for church use with
printer copier available for
others under arrangement

NB: Blu-tack, Sellotape or other adhesives must not be used on walls.

The church grants the use of its premises on the conditions that:
• no sales take place other than for charitable purposes;
• no non-Christian worship is conducted
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Availability

St. Bride's buildings are primarily for use by the Church and, provided there are no prior arrangements in
place for Church activities, other Christian Organisations and local Community Groups may be granted
use of the facilities on an occasional basis.

The buildings and facilities may be allocated on the following basis:-
1. Regular St. Bride's Ministries
2. St. Bride's Events
3. An event sponsored by St. Bride's members with a clear Christian or Family focus (Weddings,
Birthdays etc.)
4. Events sponsored or run by other churches or associated Christian organisations
5. Other community events which do not conflict in diary terms with the above

The church buildings are not available to be used for political events or meetings, profit-making
businesses or organisations whose aims, objectives or proposed uses are contrary to Bible-based
Christian Principles or the ethos of St. Bride’s or the Church of England.

The premises can be booked for use on weekdays, evenings and weekends, subject to the availability of
Church Personnel.

Recurring bookings by external groups are limited to three months and subject to renegotiation, provided
there has been compliance with the terms and conditions.

Should St. Bride's, for reasons beyond its control, need to make any amendments to your booking (e.g.
funeral) we reserve the right to offer an alternative choice of facilities.

Insurance liabilities

The buildings are insured for the Church’s own use, but users (4 & 5 above) must evidence to St. Bride's
that their own insurance policy provides cover for Loss of Personal Property, Personal Injury, Public
Liability with extensions in respect of any special provisions related to the nature of the proposed use.
This requirement also applies to individuals who are not members of the church. Regular
attenders/adherents must make their own insurance arrangements for private family functions; this may
be organised through the Church’s Insurance company, Ecclesiastical Insurance.

St. Bride's will not be held liable for any accidents, injuries, loss, damage or incidents which might occur
during the use of the buildings or facilities except if it is proved beyond doubt that St. Bride's has been
negligent in some way, that is, if there is some type of material or maintenance fault. Should consent to
use the premises be granted, evidence of cover must be lodged with the church at least 10 working days
before the event, or that consent may be withdrawn.
St. Bride's reserve the right to forward copies of insurance to its own insurance broker and/or insurer for
approval.

Set Up and Use of Equipment

External Groups cannot set up equipment such as the Baptistry; this is the responsibility of the Church
Wardens. Church equipment, e.g. kitchen, sound desk, audio-visual, etc. may not be used unless a
briefing on its safe use is provided. It is therefore essential that external groups identify, at the time of
booking, their set up and equipment requirements.
When you leave, the premises, furniture and fittings must be left in good order and condition. Any food or
drink spills should be cleared, all litter from the kitchen waste bins and the room bins put in the external
bins; a replacement bin liner should be put in the bins. The floors should be swept/vacuumed if
necessary. Vacuum cleaners, brushes and mops are located in the ground floor cleaners store; the code
will be made available for use.



Security

Access to the church premises will be provided by a key holder who will provide a briefing on the security
of the building. Access will only be provided to those parts of the premises identified in the original
booking; all other rooms will remain locked. The church key holder will also check that there has been no
damage to the premises or equipment, check that all equipment is accounted for and turned off.
During an event it is the responsibility of users to ensure that all external access doors are kept locked,
except during access and egress – and then only on a supervised basis.

Child Protection and Safeguarding

The Church requires all Users to comply with Child Protection and Safeguarding Legislation and follow
our policies of which copies are available.
Copies of User’s Safeguarding Policies will need to be lodged with the church.

Health & Safety

In the interests of health and safety users are asked not to move the furniture.
Users are asked to familiarise themselves with the Fire and Evacuation procedures which will be
explained on arrival. These should be addressed at the beginning of any event and all attendees should
be advised of the procedures. Users are responsible for recording the numbers of people present so as to
ensure that all have left the building in the event of fire or other emergency evacuation.
All fire doors must remain closed and must not be blocked at any time.
Emergency first aid equipment is located in the kitchen on the ground floor and in the Office
also on the ground floor.

NB. The use of bouncy castles and/or other inflatables on the church premises is not permitted.
Users are responsible for the conduct of their group while at the building.

Advertising

Unless specifically agreed by the leadership team any advertising for external bookings must not imply
that it is organised or supported by St. Bride's; and the church will not advertise events for external
bookings, either by way of announcement, posters/flyers displayed in the premises, or on the church
website.

Car Parking

There is limited parking within the church grounds which includes two parking spaces for disabled
persons.
Anyone using the church car park does so at his or her own risk. The Church will not accept any
responsibility for any loss of, or damage to, any vehicle or its contents while it is parked in the Church car
park.

Vehicles must be parked in the marked parking bays and must not obstruct the main entrance to the car
park.

VEHICLES MUST NOT BE DRIVEN IN THE CAR PARK AT MORE THAN 5 MILES PER HOUR. DRIVERS
MUST WATCH OUT FOR CHILDREN.

Priority in the church car park should be given to:

- Disabled church users
- Elderly church users
- Church users with small children



When parking on the street respect the people living along the road - do not block or even get close to
blocking driveways or other roads or parking in designated disabled parking bays as these are already
allocated.
Do not block the pavement - leave room for a double buggy to get past.

All rubbish should be taken off site and disposed of properly by the user. 

Catering

Users are welcome to use the church facilities to cater for their event provided the use of the kitchen and
the nature of the provision is highlighted at the time of booking. The church does not provide catering
support for events organised by third parties. Preparation of food must be supervised by someone with at
least a Level 2 Food Hygiene Certificate (See Kitchen Use Documentation/Policy for more)

Costs

The Church does not levy a fixed charge for the use of its facilities but advises that a donation to offset
the cost of provision of heating, lighting, personnel and other facilities is acceptable.

As a Guide the suggested donations range from £15 per hour for use of a single room to £50 for use of
the whole building for an event. Additional charges may be levied for use of the kitchen and if the
event runs into the evening where additional heating and lighting and attendance for locking up late at
night may be required

Booking

Applications for the use of the church premises should be made on the attached Booking Form (see
Below) and forwarded to the Church Office.

In order to book a room you will have to provide the following information:

The email/contact details of the person responsible for the booking;
Date and time of event;
Number of attendees;
Catering requirements;
Set up of room (theatre, classroom, etc.);
Equipment Requirements;
Evidence of Public Liability Insurance Policy held by your organisation; and
Evidence of Safeguarding Policy held by your organisation if applicable.

At least four weeks notice is necessary to ensure the availability of church personnel to support your
event, if required. In such cases, acceptance of the booking will be dependent on the ability of the church
to provide the support identified in the application.



ST. BRIDE’S CHURCH
EVENTS BOOKING FORM

St. Bride's is delighted to make its facilities available. This form will help us decide if we can provide
appropriate support to enable the smooth running of your event. Please spend a little time considering
your requirements or expectations in conjunction with the Church Booking Policy and set these out, with
as much detail as possible, in the form below.

Yours faithfully,
Reverend Peter Matthews

Rector of St. Bride’s
Your Event

Organisation: ..............................................................................................
Name of Event: ............................................................................................
Date/s: ................................ Start time: ............... Finish time: .................
Approximate number of people: ..................

Your Contact Details

Contact name: ..............................................................................
Address: ......................................................................................................
......................................................................................................
Contact by phone: .......................................................................
Contact by e-mail: .......................................................................
Member of St. Bride's Yes/No*

Requirements

Premises

Please indicate if you anticipate use of the following Church premises:

Worship Space Yes/No*
Kitchen Yes/No*
Room 1 Yes/No*
Room 2 Yes/No*
Room 3 Yes/No*
Room 4 Yes/No*
Room 5 Yes/No* Resource room normally
Room 6 Yes/No*
Room 7 Yes/No* Creche room normally
Gallery Yes/No*
Foyer Yes/No*
Office Yes/No*

Set Up

Please specify your set up requirements: ...................................................... .............................................
......................................................................... ...............................................................................................
Church Support Required Yes/No*



Time

Access to the premises will be facilitated by a member of St. Bride's. Please specify your access
requirements, including time in, time out (Remember to factor in set up and cleaning):
......................................................................................................................
......................................................................................................................

Audio/Visual

If using the Worship Space, you may require use of the Church’s Audio/Visual facilities.

Please confirm:
Your requirements: .........................................................................
...........................................................................................................
Audio-visual technicians provided: Yes/No/N/A*
N.B. The provision of an audio-visual technician is dependent on the availability of personnel.

Music

Please confirm if you require:
Use of electric keyboard Yes/No*

Specify other requirements ............................................................................ …………………………
.........................................................................................
.......................................................................................................................
N.B. The provision of a pianist and/or other musicians/worship leader is dependent on the availability of
personnel.

Catering

We expect an event organiser to make their own catering arrangements.

Please confirm:
Your requirements: ......................................................................... ………………………………………..
............................................................ ...........................................................................................................
Own arrangements made: Yes/No/N/A*
Who will be the Event Kitchen Manager & has the relevant Food Hygiene Certificate? ………………………

Other

If you have additional requirements, please provide as much detail as possible:
......................................................................................................................
......................................................................................................................
NB. The use of bouncy castles and/or other inflatables on the church premises is not permitted.

Insurance

Please confirm (external groups/non-members only):

Public Liability Insurance Cover in place: Yes/No*
Copy of Public Liability Insurance attached Yes/No*

If copy of Public Liability Insurance is not attached please advise how this will be provided:
......................................................................................................................



Risk Assessment

Copy of your Risk Assessment attached Yes/No*

Safeguarding

Copy of your Safeguarding Policy attached Yes/No*

Please return this form, as soon as possible, to Rev’d Peter Matthews, either by e-mail to
admin@stbrides.uk or by posting or handing in to the church office.
St. Bride's reserves the right to forward copies of insurance cover to our insurance provider and/or insurer
for approval.

* Delete as required


