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Risk Assessment for Opening Church Buildings to the Public – St James 12-01-21 – including Part 3 
 

Version Control  

Issue Date  Version 

Number  

Issued by  

22nd May 2020 1 The House of Bishops COVID-19 Recovery Group 

8th June 2020 2 The House of Bishops COVID-19 Recovery Group 

12th June 2020 3 The House of Bishops COVID-19 Recovery Group 

1st July 2020 4 The House of Bishops COVID-19 Recovery Group 

 
 
Churches and cathedrals have been legally permitted to open for purposes of individual private prayer from 13th June. House of Bishops guidance provided 
for churches to open for funerals from 15th June. Public worship, with measures in place for social distancing, are allowed from 4th July. Other activities, 
except for a few still prohibited by law, may also take place in churches, subject to the government guidance in place for the relevant sector. 
 
The government guidance for the safe use of places of worship during the pandemic requires a COVID-19 risk assessment to be carried out for every 
building and site open to the public. This document provides a template risk assessment, with links to the relevant advice notes. It relates to opening up 
church and cathedral buildings to clergy and members of the public entering for any permitted purposes. As well as offering guidance on best-practice, it is 
also intended to help parishes make a decision on whether to open for any or all of these purposes or not, based on their local circumstances, resources 
and context. You should read the advice on re-opening buildings and the guidance on public worship before completing this assessment. Both are available 
on the Church of England Coronavirus pages. 
 
Future versions of this document will be produced when there is any substantive change to the guidance on the safe use of places of worship. 
 
A separate risk assessment relating to contractors and construction workers is available on the Church of England Coronavirus pages. 
 
 
  

https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-places-of-worship-from-4-july
https://www.churchofengland.org/more/media-centre/coronavirus-covid-19-guidance-churches
https://www.churchofengland.org/more/media-centre/coronavirus-covid-19-guidance-churches
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Carrying out a risk assessment 
 

1. Agree what activities you are planning for: 

• Private prayer (clergy only) 

• Livestreaming services (clergy only) 

• Private prayer (general public) 

• Public worship 

• Rites of passage services 

• Opening for visitors and tourists 
 

2. Consider the hazards: 

• Transmission of COVID-19 

• Hazards arising from the temporary closure of the church 

• Hazards arising from now using the church in a different way 
 
Read the guidance and think about how it relates specifically to your church. What constraints are there? Consider how people will arrive at the 
church, including if they will need to wait or queue outside; how people will enter and leave the church; circulation inside: from the entrance to 
the worship space and out again; circulation within the worship space; also access to other areas including the toilet(s). 

 
3. Consider who might be harmed and how? Read the guidance and think about how the activities you are planning will affect different groups of 

people. The risks are not different for larger churches so long as they are properly managed, but having more people coming through your building 
makes the possible impact – for example of someone with COVID-19 coming into contact with others – higher than in smaller venues with fewer 
people. Consider your particular circumstances and adapt the checklist below as appropriate. 
 

4. Using the risk assessment checklist below as a template: 

• add in mitigations for any risks that are particular to your circumstances that may not be on the list; 

• record what you need to do for each activity to go ahead safely; 

• consider any equipment you need and any temporary changes you might need to make to the church; 

• check back against your list of activities to confirm which ones can go ahead and when. 
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Risk assessment: Parish of Kirklees Valley – for St James Parish Church, Woolfold – prepared by Simon Cook, Vicar 
 
Overview 

No Church activity is risk-free, and no place or situation is entirely risk-free from the Coronavirus and the possibility of contracting Covid-19. Each 

individual will need to decide for themselves, based on the government and Church of England guidance, whether they are happy to come into our church 

buildings for public worship.  The following rules are subject to the mandatory requirements of law & updated regularly for changes to these rules. 

This risk assessment covers the key risk areas identified in the guidelines and the appropriate mitigating actions taken in response.  By making this 

available publicly, the PCC of the Parish of Kirklees Valley encourages you to read the assessment and make your own decision based on your assessment of 

your own personal risk.  In line with guidance, this risk assessment is a living document aimed at ensuring our buildings are as Covid-secure as possible.  

As of 6th July 2020, the Diocese of Manchester advised that those in the clinically vulnerable category should make their own decision about attending 

worship, volunteering or if appropriate leading worship.  As of 2nd August, those who are shielding in the extremely clinically vulnerable category should 

make their own decision about attending, including volunteering or leading worship at the present time, and do so at their own risk.  The latter group is 

defined below and are invited to discuss with clergy and wardens about any support or other measures which may mitigate any specific risks or anxieties. 

This latest version has been updated in the light of the third national lockdown beginning in January 2021 – and the guidance that churches can open for 

communal worship, even though the general advice is for everyone to stay at home.  This document outlines additional measures alongside the existing 

controls in place to manage the risk of transmission, particularly due to the concerns about the increased transmissibility of the new mutated virus strain. 

Our Guiding Christian values 

As the representatives of a parish in the Church of England, the Vicar, PCC and Churchwardens have the safeguarding and well-being of all people at the 

forefront of any decisions we make.  We believe all people are made in the image of God, and should be protected and cared for appropriately, especially 

the most vulnerable.   

In this time of sometimes confusing and conflicting guidance, we have been guided by the biblical principle set out by St Paul in 1 Corinthians 10.23 – All 

things are lawful, but not all things are beneficial.  All things are lawful, but not all things build up. We strongly encourage anyone considering attending 

church to reflect on this principle as they make their decision on whether or not they are ready to come back – that what is appropriate for one person 

may not be appropriate for another.  Any questions about this risk assessment or issues arising from it should be directed to the Vicar, Churchwardens and 

PCC, or to the Parish Safeguarding Officer, Deirdre Watson.  Whatever decision each individual makes, the Vicar, Churchwardens and PCC will support 

their choice and make provision for worship at home as well as in our church buildings.  We are committed to the unity of our fellowship in Jesus Christ 

regardless of whether we can meet physically or not – and we will continue to encourage all members of our fellowship to commit themselves to prayer 

and works of love in Jesus’ name. 
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Church:  All Saints Elton 
 
 

Assessor’s name:  Simon Cook 
 
 

Date completed:  
8-07-2020  
Updated: 31-07-2020; 
06-08-20, 12-01-21 
 

Review date: 
12-02-21,  
then monthly 

 
Part 1 – Church of England Risk Assessment template required for Re-opening 
 

Area of Focus  Controls required  Additional information Action by 
whom? 

Completed – 
date and 
name  

Access to church buildings for 
clergy for purposes of private 
prayer and/or livestreaming 
 
General advice on accessing 
church buildings can be found 
here. 

One point of entry to the church building clearly 
identified and separate from public entry if possible 

Only main entrance available. 
Cleaning and hand-hygiene 
precautions taken. 

SC 
confirmed by 
AR (Warden) 

SC from 
25-03-2020 

A suitable lone working policy has been consulted if 
relevant. 

Working document - 10-06-
20; 
PCC sent live document on  
06-07-2020 – will be updated 
as needed on an ongoing 
basis.  Approved by email. 

SC 06-07-2020 

Buildings have been aired before use. Done 2x weekly before 
worship – 72 hours left 
between services 

SC/LO 
 

SC/LO from 
July 2020 
 

Check for animal waste and general cleanliness.   SC monitored 
during 
lockdown 

SC  
25-03-2020 

Ensure water systems are flushed through before 
use. 
  

See Government Guidance for 
organisations on supplying 
safe water supplies  

Checked during 
lockdown 

SC from  
May 2020 

Switch on and check electrical and heating systems 
if needed. Commission system checks as necessary. 

Heating currently off 
to save money over summer 

SC with JF 
consultation 

SC from 
April 2020 

Holy water stoups and the font are empty.  n/a n/a 

https://www.churchofengland.org/more/media-centre/coronavirus-covid-19-guidance-churches
https://www.churchofengland.org/more/media-centre/coronavirus-covid-19-guidance-churches
https://www.churchofengland.org/more/media-centre/coronavirus-covid-19-guidance-churches
https://www.gov.uk/government/publications/guidance-for-organisations-on-supplying-safe-water-supplies?utm_source=a85cd421-5f76-4767-95f7-da69aa76fe3d&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/guidance-for-organisations-on-supplying-safe-water-supplies?utm_source=a85cd421-5f76-4767-95f7-da69aa76fe3d&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/guidance-for-organisations-on-supplying-safe-water-supplies?utm_source=a85cd421-5f76-4767-95f7-da69aa76fe3d&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
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Area of Focus  Controls required  Additional information Action by 
whom? 

Completed – 
date and 
name  

Ensure safe use of equipment needed for 
livestreaming: avoid exceeding safe load on sockets, 
cables/tripod causing trip hazard 

Only i-pad used for recording 
services – not plugged into 
system 

n/a SC from  
May 2020 

Deciding whether to open to 
the public 

Discuss with nearby venues and businesses to 
ensure that the timing and practical arrangements 
for using the church are compatible. 

n/a 
No plans to open outside of 
usual time & limited capacity 

n/a n/a 

Update your website, A Church Near You, and any 
relevant social media. 

Done via ACNY 
Updated weekly. 

SC SC 
By 11-07-20 

Consider if a booking system is needed, whether for 
general access or for specific events/services 

Initially by phone to clergy – 
as numbers limited, and we 
don’t want to neglect those 
without technological 
support.  Working well 

SC/LO SC/LO 
06-07-2020 

If opening to tourists consider applying for the Visit 
Britain ‘Good to Go’ standard mark 

Apply here. n/a n/a 

Preparation of the Church for 
access by members of the 
public for any permitted 
purposes, including worship 
and tourism 

Confirm that all steps (above) for access by clergy 
have been carried out before anyone else accesses 
the building. 

Complete since May – but 
guidance has changed often. 
Signed off 08-07-2020 

 SC 
08-07-2020 

Review CofE guide on cleaning church buildings. 
Complete the ‘cleaning’ section of this risk 
assessment (below). 

Advice on cleaning church 
buildings can be found here. 

SC ongoing SC 
08-07-2020 

Choose one point of entry into the church to 
manage flow of people and indicate this with 
notices, keeping emergency exits available at all 
times. Where possible use a different exit. 

West-end entrance is best, 
with side door for exit only. 
Emergency exit can be used 
but step down a hazard. 
Flow of people one way 
through church. Overlap of 
congregations to be avoided 
at all costs. 

SC/LO/AR 
ongoing 
 

SC 
10-07-2020 

https://goodtogo.visitbritain.com/
https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
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Area of Focus  Controls required  Additional information Action by 
whom? 

Completed – 
date and 
name  

Make any temporary arrangements for people to 
wait or queue outside the building (taking into 
account any consequential risks arising from people 
gathering outside). 

Tape and traffic cones to 
mark out as needed.  For 
funerals this will need to be at 
a distance from the hearse. 
For general worship, 
sidespeople/clergy to manage 

SC/LO 
& sidespeople 

SC 
10-07-2020 

Where possible, doors and windows should be 
opened temporarily to improve ventilation. 

Invite anyone attending with 
concerns about risk to speak 
to clergy about mitigations. 

SC  
and sidespeople 
on the day 

SC 
and 
sidespeople  
as required 

Remove Bibles/literature/hymn books/leaflets Display books removed. 
Disposable worship sheets to 
be left on seats in advance 
and taken home by 
worshippers.  

SC SC 

Cordon off or remove from public access any 
devotional objects or items (if they are liable to be 
touched or closely breathed on) 

n/a 
Candle stands out of use. 
Dais for clergy only during 
services or vestry access after 

SC/LO SC/LO 
08-07-2020 

Consider if pew cushions/kneelers need to be 
removed as per government guidance 

 n/a n/a 

Remove or isolate children’s resources and play 
areas 

 SC SC 

Walk through the church to plan for physical 
distancing in seats, aisles, at the altar rail, including 
safe flow of visitors. Remember 2m in all directions 
from each person (or 1m with risk mitigation if 
absolutely necessary).  

Walked through several times 
Planned on diagram – 
numbers for life-event 
services (static congregation) 
and communion (moving) 

SC SC 
03-07-2020 
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Area of Focus  Controls required  Additional information Action by 
whom? 

Completed – 
date and 
name  

Clearly mark out seating areas including exclusion 
zones to maintain distancing. 

Seats placed at 2m distance. 
Aisle widened for movement 
and space around sides. 
Movement kept to a 
minimum during services – 
with return to seat asap. 
Where needed signs to mark 
distances for spacing/waiting 
and direction of one-way flow 
 
Clear limit of 17 people set. 
 

SC SC 
03-07-2020 
Final review 
09-07-2020 

Clearly mark out flow of movement for people 
entering and leaving the building to maintain 
physical distancing requirements. 

Entrance and exit flow to be 
managed by sidesperson / 
clergy.  Entry staggered with 
waiting outside – people 
asked to take seats asap. 
Floor signs indicate direction 

SC/LO 
Guidelines/signs 
to explain 
Sidespeople to 
direct as 
needed 

SC 
03-07-2020 
Final review 
09-07-2020 
Ongoing 
review 

Limit access to places were the public does not need 
go, maybe with a temporary cordon in needed. 

Kitchen to be out of bounds 
Toilets to have one-in-one-
out rule – engaged/vacant 
Signs on door to indicate 
Handtowels to be used on 
doors & handwashing rules 

SC to sign 
Guidelines to 
explain 
Sidespeople to 
direct  

SC 
03-07-2020 
Final review 
09-07-2020 

Determine placement of hand sanitisers available 
for visitors to use. 

Initial purchases made by SC.  
Long-term source to be found  

SC – entrance, 
front of church, 
credence table 

SC 
 

Determine if temporary changes are needed to the 
building to facilitate social distancing 

n/a n/a n/a 
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Area of Focus  Controls required  Additional information Action by 
whom? 

Completed – 
date and 
name  

Put up notices to remind visitors about important 
safe practices e.g. no physical contact, practice hand 
washing etc. 

Initial signage by SC.   SC done SC 
11-07-2020 
review 

Ensure high-risk surfaces and touch points have 
been wiped with appropriate sanitiser spray or 
disposable wipes  

Advice on cleaning church 
buildings can be found here. 

SC/sidespeople 
as needed 
BUT 72hrs left 
where possible 
to avoid risk 
 

SC 
By 11-07-
2020 

Check that handwashing facilities have adequate 
soap provision and paper towels, and a bin for the 
paper towels. 

To be checked weekly  SC/LO, AR 
& sidespeople 

SC 
03-07-2020 

Where there are toilet facilities, ensure an adequate 
supply of soap and disposable hand towels, and a 
bin for towels, are available. 

To be checked weekly SC/LO, AR 
& sidespeople 

SC 
03-07-2020 

Ensure all waste receptacles have disposable liners 
(e.g. polythene bin bags) to reduce the risk to those 
responsible for removing them. 

To be checked weekly SC/LO, AR 
& sidespeople 

SC 
03-07-2020 

If possible, provide safe means for worshippers and 
visitors to record their name and contact details; 
retain each day’s record for 21 days 

Two sheets provided per 
service – pens and wipes  
alongside hand-sanitiser 
on lobby table 
Completed forms to be filed 
72 hrs later in safe for GDPR 
People to book in advance – 
with some space for extras 

SC/LO or 
sidesperson to 
take numbers 
and obtain 
consent as per 
GDPR 

SC 
03-07-2020 

Give due notice of the resumption of use of the 
building to neighbours, congregation and wider 
community, ensuring that visitors and worshippers 
will know what to expect when they come. 

Signs on church 
Usual times of day so no issue 
for neighbours 

SC SC 
By 10-07-
2020 

https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
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Area of Focus  Controls required  Additional information Action by 
whom? 

Completed – 
date and 
name  

Guidelines to be sent to 
worshippers in advance. 

Cleaning the church before 
and after general use (no 
known exposure to anyone 
with Coronavirus symptoms) 
 
Advice on cleaning church 
buildings can be found here. 

If the church building has been closed for 72 hours 
between periods of being open then there is no 
need for extra cleaning to remove the virus from 
surfaces. 

If more than one service 
required on Sundays, or 
funeral in the week, then 
cleaning will be required. 
 
St James practice is 72 hrs 
Funerals only possible by 
advice – but number limit is 
key 
 

SC and Wardens 
to monitor 

SC 
06-07-2020 

If 72-hour closure is not possible then check all 
cleaners are not in a vulnerable group or self-
isolating. 

Guidance as of 6-07-2020 
permits vulnerable group 
volunteers if they choose. 
ECVG and self-isolaters must 
not clean.  Volunteers for 
initial opening – then rota.  

SC and Wardens 
to monitor 

SC 
06-07-2020 
 

Set up a cleaning rota to cover your opening 
arrangements. 

Cleaning between services 
only if there is more than 
one.  General cleaning under 
review. 

SC and Wardens 
to monitor 

SC 
 

All cleaners provided with gloves (ideally 
disposable). Disposable masks, aprons and visors 
available too. 

Register with Parish Buying 
for procurement options. 

SC  
available in 
choir vestry 
area 

SC  
thereafter 
PCC 

Suitable cleaning materials provided, depending on 
materials and if historic surfaces are to be cleaned. 

Register with Parish Buying 
for procurement options. 

Available in 
kitchen area 

SC and PCC 
nominated 
person to 
check 

https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
https://www.parishbuying.org.uk/
https://www.parishbuying.org.uk/
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Area of Focus  Controls required  Additional information Action by 
whom? 

Completed – 
date and 
name  

Confirm person responsible for removing potentially 
contaminated waste (e.g. hand towels) from the 
site. 

 SC or cleaners 
as required 

SC or cleaners 
as required 

Confirm the frequency for removing potentially 
contaminated waste (e.g. hand towels) from the site 
– suggested daily removal. 

Recommend at end of each 
service – and daily if needed 

SC via PCC SC/AR as 
needed 

Cleaning the church after 
known exposure to someone 
with Coronavirus symptoms 

If possible close the church building for 72 hours 
with no access permitted. 

 SC  
and Wardens 
As required 

SC  
and Wardens 
As required 

If 72-hour closure is not possible then follow Public 
Health England guidance on cleaning in non-
healthcare settings. 

Public Health England 
guidance available here. 

SC, Wardens  
or PCC as 
required 

As required 

If the building has been quarantined for 72 hours, 
then carry out cleaning as per the normal advice on 
cleaning. 

Advice on cleaning church 
buildings can be found here. 

SC, Wardens  
or PCC to advise 
HJ or cleaning 
team 

As required 

 
 
 
 
 
 
 
 
 
Part 2: Specific Risk Assessment for Public Worship at St James: 
 

Specific risk or hazard Controls in place 

Attending church  
- if unwell or legally restricted 

Do not attend worship if: 
You are self-isolating for any of the following reasons: 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
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• you have any symptoms of coronavirus (a high temperature, a new, continuous cough or a loss or change to 
your sense of smell or taste) 

• you're waiting for a coronavirus test result  

• you've tested positive for coronavirus – this means you have coronavirus  

• you live with someone who has symptoms, is waiting for a test result or has tested positive  

• someone in your support bubble has symptoms, is waiting for a test result or has tested positive  
 
Nobody who is self-isolating should attend church to officiate, work or volunteer under any circumstances.   
 
If the Vicar & Curate or both are required to self-isolate, they should contact the warden and PCC – who may 
decide to cancel any services. 
 
If we are informed that anyone attending a service has developed coronavirus symptoms, church should be 
closed for 72 hours, and all those who have attended since should follow the government advice on self-
isolating for 14 days.  Anyone developing symptoms should call 119 and inform the Vicar or wardens so that 
we can help with the track and trace for all those who may be affected. 
 

Face masks/coverings As per new government guidelines and CofE advice – it is mandatory by law that all people attending church 
should wear face coverings, due to risk of transmission indoors.  This includes clergy – and is for ALL services. 
 
Exemptions can be made for those with health issues, and those needing to lip-read or with hearing problems. 
Best practice is for all to wear – and clergy to wear except in specific instances of exemption required – and 
then only with precautions and congregational consent may clergy choose to remove coverings for preaching 
and communion (provided the elements to be shared are entirely covered at all times).  Face coverings must 
be worn for the distribution, or for any movement through or around the congregation. 
 
Risk advice is changing frequently and we do not know how far the virus may spread by aerosol as well as 
droplet transmission.  This will be monitored and this section of our risk assessment updated as necessary. 
 
Masks and coverings primarily stop you infecting others – so should be worn as a courtesy out of Christian 
consideration for other worshippers.  Any removal of face coverings by clergy should only be motivated out of 
a competing courtesy within the requirements of the law – in order to make parts of the service accessible to 
those who struggle to hear, for example – but should only be done at a distance of over 3 metres and with a 
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consideration of the risk involved and the latest health advice and recommendations.  It is possible guidance 
will change on this – in which case compliance will be required from all clergy and lay people.  Guidance to be 
monitored weekly for changes. 
 
NB – face coverings are masks covering the nose and mouth.  There is no CofE guidance on visors as these are 
not considered to be face coverings – as a visor protects the wearer only, not those around them…  Visors 
may be worn in addition to face coverings as a further protection… 
 

Volunteering  Volunteers and employees who are in the Clinically Vulnerable Group may now undertake activities within 
their church, subject to the agreement of the PCC/Incumbent (diocesan guidance issued 07-07-20) 
It is emphasised this is their choice based on their assessment of their own risk. 
 

 Those who are in the Clinically Extremely Vulnerable Group should consider continuing to shield as they may 
be advised, or to assess their own risk carefully should they choose to attend church or volunteering activities 
at this time.  Advice is changing and will be monitored – but the responsibility for any choice to attend 
worship lies with each individual.   
 
Each person is encouraged to take medical advice and consult with family and friends as to what the best 
thing for them individually may be. 
 

Social distancing For Holy Communion, a maximum of 17 people can be in the main body of the church, with 2 metre 
distancing and space for people to move to the front and back to their seats for communion.  Masks are 
strongly advised but as yet not mandatory – though we consider them a sign of Christian care of others. 
This 17 includes any sidespeople on reserved seats at the back of church.  These seats should not be taken 
until the other seats in church are full, and should be vacated before anyone leaves at the end of the service. 
If the Parish Centre Hall is in use for cold weather provision instead of the Church, then a maximum of 9 
people may attend any one service. 

 For life-event services – funerals, weddings, baptisms, a maximum of 17 people can be in the main body of 
church with minimal moving around: i.e. only the front row. 
 
In the event of the Church being closed for heating reasons, life-event services should not be held there until 
such time as it is safe to do so. 
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 A maximum of 2 clergy can be at the front provided they maintain distancing on the dais. 
 

 Seats are set out at a 2-metre distance in any direction, and those attending worship should sit and remain 
seating for the duration of any service – except when directed at the distribution 
 

 Worshippers are encouraged to enter church and sit down as directed as quickly as possible via lobby. 
Sidepeople should remind people not to linger to socialise, although it may be tempting. 
 

 Worshippers should keep their coats with them at all times, as use of coat rail in the centre is an added risk. 
Care will need to be take if conditions are wet and the floor is slippery.  A mop and bucket should be available 
in the event of any large puddles developing. 
 

 Parish Centre lobby will be open for access to toilets only.  Kitchen will be closed and locked.  Front street 
entrance will be locked to prevent Centre being used as a cut through! 
 
Lobby has capacity for 4 people socially distanced. People to be asked not to gather or socialise in the lobby 
but to pass through to use the toilets, or wait in the event of a queue. 
Signs used to remind people to keep social distancing and wear masks when moving through lobby. 
 

 Worshippers are encouraged to use the toilets on entry and exit rather than during the service. 
This will need to be managed carefully to avoid congestion in the Centre.  People should be reminded that to 
re-enter church they need to come back to the front West door, not through the side door as this is an Exit 
only.  Clergy should model this in their movement through and around Church and Centre. 
 

 Before the service, those entering church have priority and should follow the one-way flow. 
Waiting space to be marked if needed and sidesperson to manage 
 

 Entry into church should be up the two aisles and along to the required seat. 
Exit from church should be up the aisle to the front and out via the side door exit. 
Flow of people for the distribution at Communion should be by column and by invitation of President only. 
Full guidance for Communion to be given by the President as indicated below in separate section. 
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 For Communion services, seats should not be moved if this will prevent the safe movement of people around 
church at the distribution.  Clergy and sidespeople to advise. 
 

 For life-event services, seats can be moved for family groups to sit together, provided no exit or one-way 
system is blocked.  This to be monitored by clergy and sidespeople. 
 

Parking Car park users are reminded to leave space between vehicles to allow social distancing as other people enter 
and exit their cars, and to be patient with one another while people move around safely. 
 

 Car park users are reminded to use the full space available behind the Church or on the street so as to manage 
the distances appropriately given the limited numbers attending any one service. 
 

Entry and Exit Doors to be propped open for entry and exit – internal and external doors – to increase ventilation and 
minimise points for touch transmission. 
External door may be closed during service – to be propped open again by sidesperson at end of service. 
 

 Names and contact details to be taken at the door by clergy or sidesperson as record of attendance 
For Communion services/public worship this can be done at the pre-booking stage and checked on the door. 
For Life-event services this should be done in advance by list as part of the booking process.  Number limits 
should be strictly observed at all times.  Guidance for life-event services should be sent out in advance. 
 

 These to be retained for 21 days in the Church safe for track and trace purposes only – and then destroyed as 
per GDPR guidelines and safeguarding practice. 
 

 All sidespeople offering to assist will be issued a copy of this risk assessment and briefed before services. 
 

 Signs to be placed on Church stating only Vicar/Curate, Churchwarden or sidesperson to open church building 
for worship services.  All other keyholders to refrain from using keys unless on authorised Parish business. 
 

Toilets For the toilets there will be a one-in-one-out policy only, with one person permitted to wait outside at a 
suitable distance.  Visitors will be encouraged to use facilities on entry to avoid congestion in the Centre lobby. 
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 Reversible engaged and vacant signs will be used on the doors – these and the door handles should be 
handled with disposable paper towels. 
 

 Those using toilets are asked to wipe down surfaces they have touched with paper towels. 
 

 Bathrooms should be cleaned between services with bleach and cleaners wearing aprons, gloves and masks as 
a minimum of PPE. 
 

Hygiene Hand-sanitiser is available at entrance to church – and also at front for Communion 
 

 Handwashing facilities available in the toilet bathrooms.  Kitchen for use only by cleaners. 
 

 All visitors should wash their hands or sanitise as per Coronavirus guidelines on entering & leaving the building 
 

 All visitors should avoid touching any surfaces or objects in church as far as possible 
 

 All visitors to be reminded to avoid physical contact with other people outside their social bubbles 
 

 Masks are strongly advised for everyone attending public worship – and should be recommended as a display 
of Christian care for others.  Where medical reasons or other issues prevent mask-wearing, people should 
share this to avoid confusion.  Consideration for issues of hearing and lip reading will be made by clergy for 
sermons and communion, and consent sought from congregation if mask is to be removed. 
 

 Bins to be available with bag liners for ease of removal of contaminated waste 
 

 Books, leaflets etc removed from lobby and church – single-use sheets to be provided for worship 
 

Church cleaning Fabric chairs are harder to clean – so 72-hour period between services will be necessary.   
This will include any life event services – and will need to be planned in.  Such services would require 
cancellation of any midweek services to avoid cross-contamination and the need for cleaning. 
 

 Suitable cleaning spray is available in the kitchen  
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 Kitchen is to be marked out of bounds to visitors/worshippers – used as cleaning preparation room 
 

 Choir vestry contains PPE for cleaners – disposable masks, aprons, gloves and visors.  
 

 Church to be ventilated as much as possible – doors open, vents open – to circulate the air. 
 

 Where possible church to be left 72 hours between services so as not to require special cleaning (see above) 
 

 When 72 hours is not possible, or between services on Sunday, all chairs and surfaces which may have been 
touched to be cleaned with suitable spray – particularly doors, handles, entry points etc.  Sanctuary area to be 
cleaned by clergy as required – so as not to cross-contaminate. 
 

Nature of worship  Worshippers are asked to pray silently before services and not to move around and socialise 
 

Based on Church of England guidance Worship sheets will be available on seats where required – including words needed.  They should be taken 
home when the service is finished. 
This also indicates for cleaning purposes which chairs have or have not been used 
 

 Singing is not permitted at present in public worship 
 

 Recorded music may be used – but singing should be avoided as it is a transmission risk 
 

 Worshippers are recommended to remain seated throughout the service – including during Gospel readings, 
Creed, Eucharistic Prayer etc at Communion services. 
 

 Worshippers are encouraged to say any liturgical responses quietly rather than projecting them to minimise 
risk of airborne transmission of the virus. 
 

 Only the President or Worship leader should speak from the front.  Another person may read or offer prayers 
from their seat with a suitable microphone, but remaining seating to do so to keep social distancing. 
Mask advice during reading is for them to be worn – see notes above on masks.  This is subject to advice. 
 

 There should be no sharing of the Peace through physical contact – imaginative alternatives are commended 
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 There will be no offertory processions where the bread and wine are brought to the Communion table at this 
time.  The President should prepare the table – keeping the elements for the congregation fully covered. 
As per Government guidance the minister should not speak over uncovered ‘consumables’. In practice, this 
means that bread that will be consumed by other communicants must remain covered until being distributed 
(e.g. wafers in a ciborium with the lid on or covered by a pall, or bread on a paten covered by a purificator or 
other cloth).  Mask wearing during the preparation is essential. 
 

 Priest’s wafers are not to be shared. Individual wafers should be used and covered until the distribution 
 

 During the consecration, only the priest wafer should be handled by the President at the words of 
consecration and the breaking of the bread.  Other elements should remain covered. 

 
 At the giving of Communion, only the President should receive in both kinds – bread and wine. 

The President must receive the wine otherwise the Communion is technically not valid under Canon law 
 

 The words of distribution (‘The body and blood of Christ’ or ‘The body and blood of Christ keep you in eternal 
life’) are spoken to the congregation before the distribution, and all who intend to receive say, ‘Amen’.  
 

 The President must sanitise his/her hands before distributing Communion and again if there is any accidental 
hand-to-hand contact during the distribution. 
 
 

 For the distribution, people should only come forward when the President invites them and when every 
previous communicant has returned to their seat.  People should not queue up. 
 

 When invited forward, people should sanitise their hands and then stand on one of the four marked spots to 
receive communion.  Masks should be worn for this moment as it is a transmission risk – and removed only to 
consume the wafer.  Couples from the same household may stand together on one spot provided they keep a 
safe social distance from anyone else at the front at the same time. 
 

 At the distribution, Holy Communion is administered in silence. The consecrated bread or wafer will need to 
be dropped into the hands of communicants to avoid hand-to-hand contact. 
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 Once received, the wafer should be consumed and the worshipper return to their seat down the sides of 
church, not down the middle aisle.  Once they are re-seated, the President will invite the next communicants. 
 

 After Communion, the service will conclude as quickly as possible.  Once the dismissal is given, worshippers 
are asked to leave the building as quickly as possible.  Conversation is not advised within the church building, 
and socialising between households is currently not advised in or outside the church.   
 

 
 
 
Part 3 – Additional Measures and Amends to Part 2 above from 12-01-21  
 

Cold Weather/Winter provision Owing to lack of heating in church and low temperatures adding to risk for congregation, who will be seated 
for whole services, PCC voted unanimously to move worship at St James into the Parish Centre from 3rd 
January 2021.  The Centre is heated, and this will be until such time as the weather improves to make worship 
in church safe again.   
 
Worship will take place in the Centre until further notice, subject to Covid-secure rules for services and 
distancing as above, and as per St James Centre Risk Assessment.  Entry will be via front door, exit via fire 
escape.  Seating restricted to 9 people only – socially distanced at 2m + apart.  Other controls as below. 
 
During Lockdown 3 Centre is closed to all other users – so only in use for services at present. 
 

Additional access & provision controls 
for Lockdown 3 from Jan 2021 

Worshippers are reminded weekly to book in advance in order to attend public worship in Church. 
The number of services will be reduced to one on Sundays to reduce cleaning risk and build in 72hrs between 
any use of the main space of the building. 
 

Based on Church of England guidance All communication from the parish to stress the need to act as if you have the virus, and wherever possible to 
be prudent in considering worshipping at home online instead of in-person.  Decision to rest with the 
individual – as communal worship remains legally permitted, and therefore Canon Law states it must happen 
in at least one church in the parish/benefice. 
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Nature of worship  - additional controls Capacity in All Saints reduced from 20 to 16 seats only with additional distancing between chairs. 
Further reductions will be made should they become necessary or guidance changes. 
 

Based on Church of England guidance Worship sheets will be available on seats where required – including words needed.  These should be taken 
home by each individual worshipper and retained for personal re-use. 
 

 President/Leader to stress at start and end of service that people should not socialise but leave immediately 
at the end of the service to avoid any transmission risk. 
 

 Worshippers will only be invited up for communion one by one (or with spouse/household members) 
Each individual or group should come up, sanitise hands, receive communion in silence, sanitise hands and 
return to their seat before the next person stands and comes forward, as per guidance above. 
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