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Safeguarding Policy and procedures May 2019

The PCC of Trentham Parish Church will take all reasonable care to ensure the safety of the children, young people and vulnerable adults for whom it bears responsibility.

Catherine Allen is our approved Safeguarding Co-ordinator for the calendar year 2018/2019 and she is the point of contact through which any safeguarding concerns will be channelled.    

She is responsible to the PCC for ensuring that these procedures are implemented.                                                                                                   

Iris Barcroft is our children's advocate and is someone to whom children can talk about any problems.

The PCC will work towards adopting the recommendations of the House of Bishops as published in the Policy for Safeguarding Children Protecting All God's Children (2010) and Promoting a Safer Church (2017)

The PCC is directly responsible for the following groups which include children, young people and vulnerable adults:

Little Stars                               Friday lunches

Trekkers			    Pastoral visiting team

In Transit			    Home groups

The Basement

Worship teams

The PCC will carefully select, support and train all those with any responsibility within the Church, in line with the principles of Safer Recruitment 2017.

We will only allow people to have responsibility for the care, supervision, or teaching of children, young people or vulnerable adults on behalf of Trentham Parish Church if they have completed the enhanced Disclosure and barring service (DBS) disclosure form; and the applicant has evidenced their clearance to the Safeguarding Co-ordinator.

Leaders must be aged 18 or over working with children and young people, under 18s may assist with leadership roles but must be supervised at all times.





The PCC require groups that are working with children, young people and vulnerable adults:

· To agree clear roles for leaders

· Set up structures to train and support their leaders in their roles

· Agree statements of working practice

The PCC will provide all those working with children, young people and vulnerable adults access to guidance and training in understanding of child/vulnerable adult abuse.

The PCC will issue clear guidelines for avoiding situations where children, young people or vulnerable adults could be in danger.

The following items will be displayed in all church buildings:

· Diocesan Safe Guarding Flow Chart

· Contact details of Safeguarding Co-ordinator & Children's Advocate

· Childline number (0800 1111)

· Parentline (0808 800 2222)

· Stoke on Trent Safeguarding Children Board www.safeguardingchildren.stoke.gov.uk

· Staffordshire Safeguarding Children Board

www.staffsscb.org.uk

· Staffordshire and Stoke on Trent Adult Partnership Board

www.ssaspb.org.uk



The PCC will ensure full compliance with Health and Safety Guidelines.

The PCC will carry public liability insurance and will insure all leaders and staff for personal accident. A registration form will be filled in for all children and young people attending church activities and a register of attendance kept. Parental/Carer consent forms are required for all off-site activities and risk assessments should be completed.

Any group who hires the Church Hall will satisfy the PCC that they have a Safeguarding policy, if they do not have their own policy, the PCC will present their own Safeguarding policy for the group to adopt and implement.

The PCC will annually review the implementation of the child protection policy.

This policy and its procedures will be monitored by the Safeguarding Co-ordinator who will report to the PCC annually.







Trentham Parish Church safeguarding guidelines

Based on ‘Protecting All God’s Children, 

The Policy for Safeguarding Children in the Church of England’ (written by The Church of England)

www.churchofengland.org/media/37378/protectingallgodschildren.pdf



Guidelines for individual workers

You should:

· treat everyone with respect and dignity

· always aim to work within sight of another adult

· ensure another leader is informed if a child needs to be taken to the toilet. Children who are unable to toilet themselves independently must be accompanied by their own parent or carer

· ensure that children, young people and vulnerable adults know who they can talk to if they need to speak to someone about a personal concern

· respond warmly to a child who needs comforting, but make sure there are other adults around

· if any activity requires physical contact, ensure that the child and parents are aware of this and its nature beforehand

· administer any necessary First Aid with others around

· obtain consent for any photographs/videos to be taken, shown or displayed;

· record any concerning incidents and give the information to the safeguarding co-ordinator. Sign and date the record.

· always share concerns about a child or the behaviour of another worker with your group leader and/or the safeguarding co-ordinator.

· As adults do not put yourself at risk. Make sure there are other adults present.



You should not:

· initiate physical contact. Any necessary contact (e.g. for comfort, see above) should be initiated by the child

· invade a child’s privacy while washing or toileting

· play rough physical or sexually provocative games

· use any form of physical punishment

· be sexually suggestive about or to a child even in fun

· touch a child inappropriately or obtrusively

· scapegoat, ridicule or reject a child, group or adult

· permit abusive peer activities e.g. initiation ceremonies, ridiculing or bullying

· show favouritism to any one child or group

· allow a child or young person to involve you in excessive attention seeking that is overtly physical or sexual in nature

· give lifts to children or young people on their own or on your own

· smoke tobacco in the presence of children

· drink alcohol when responsible for young people

· share sleeping accommodation with children

· invite a child to your home alone

· arrange social occasions with children (other than family members) outside organized group occasions

· allow unknown adults access to children. Visitors should always be accompanied by a known person

· allow strangers to give children lifts.



Touch

Church-sponsored groups and activities should provide a warm, nurturing environment for children and young people, while avoiding any inappropriate behaviour or the risk of allegations being made. Child abuse is harm of a very serious nature so that it is unlikely that any type of physical contact in the course of children and youth work could be misconstrued as abuse. All volunteers must work with or within sight of another adult.



Very occasionally it may be necessary to restrain a child or young person who is harming her/himself or others. Use the least possible force and inform the safeguarding co-ordinator as soon as possible. All such incidents should be recorded and the information given to the safeguarding co-ordinator. You should not restrain or restrict a child if there is no immediate harm to the child or to others.



All physical contact should be an appropriate response to the child’s needs not the needs of the adult. Colleagues must be prepared to support each other and act or speak out if they think any adult is behaving inappropriately.



Additional guidelines for group leaders

In addition to the above the group leader should:

· ensure any health and safety requirements are adhered to

· undertake risk assessments with appropriate action taken and record kept

· ensure register and consent forms are up to date, and kept out of view of the public

· have an awareness, at all times, of what is taking place and who is present

· create space for children and/or adults to talk – either formally or informally

· liaise with the safeguarding co-ordinator over good practice for safeguarding

· always inform the safeguarding co-ordinator of any specific safeguarding concerns that arise. The safeguarding co-ordinator will liaise with the diocesan safeguarding adviser.



Responding to child protection concerns

Do not try to deal with any child protection concern on your own. Always follow the safeguarding flowchart and what to do if you have concerns document. Always make notes as accurately as possible, as soon as possible. These should cover:

· what has happened

· in what context

· anything that seemed particularly significant

· quote the child’s words exactly where possible. 

· sign the record 

· add your name, role, date of incident and date of the recording.



Do not question the child or approach the alleged perpetrator.
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Trentham Parish Church, Diocese of Lichfield


 Policy for safer recruitment


November 2017


Trentham Parish Church is committed to safeguarding vulnerable adults and children by recruiting/appointing appropriate people as employees or volunteers.


Who is covered by this policy? 


Persons undertaking activities on behalf of the church with vulnerable persons on a paid or voluntary bases.  This includes vulnerable adults (adults with poor health, mental health conditions or other circumstances that may leave them open to abuse by virtue of vulnerability), as well as children; hence not working with children does not negate the need for the training and checks discussed within this policy.  


Adrian Stone is responsible for appointments.


For all paid appointments, the PCC will follow the steps to Safer Recruitment as published by the Church of England.1


For voluntary roles the following steps will be followed:


1. The applicant will have an informal interview with two leaders one of whom must be Adrian Stone, Cathy Allen or Sue Cooke. The second leader can be  the current leader of the group being volunteered for.


2. During this interview the applicant will be given a role description and asked to complete an application form, confidential declaration form and provide two references.


3. Adrian Stone will be responsible for following up the references via e-mail. One referee may be a member of the church family but the other referee must be external.


4. Should the applicant and Adrian Stone be happy to proceed, the applicant must be asked to complete an enhanced criminal record check. The safeguarding co-ordinator (Cathy Allen) is responsible for administering this.


5. New volunteers will be inducted into the role and supported by the team leader. Volunteers will be asked to familiarise themselves with the safeguarding policy and guidelines.


6. New volunteers will be reviewed at three to six months, to ensure they and the leaders are happy with their role. 





A copy of the recruitment of ex-offenders policy will be made available to any applicant who undergoes a criminal record check.





1.  Church of England Practice Guidance: Safer Recruitment 2015


Reviewed March 2019
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Policy on the Safeguarding of Children and Adults in the Church







This statement was first adopted by    Trentham Parish Church   at a Parochial



Church Council meeting held on ....20th November 2017...................




This policy will be reviewed each year to monitor the progress which has been achieved.

1. We recognize that everyone has different levels of vulnerability and that each of us may be regarded as vulnerable at some time in our lives.



2. As members of this parish we commit ourselves to respectful pastoral care for all children and adults to whom we minister.



3. We commit ourselves to the safeguarding of people who may be vulnerable, ensuring their well-being in the life of this church.



4. We commit ourselves to promoting safe practice by those in positions of trust.



5. The parish commits itself to promoting the inclusion and empowerment of people who may be vulnerable.



6. It is the responsibility of each of us to prevent the physical, emotional, sexual, financial and spiritual abuse of vulnerable people and to report any such abuse that we discover or suspect.



7. We undertake to exercise proper care in the appointment and selection of those who will work with people who may be vulnerable.



8. The parish is committed to supporting, resourcing, training and regularly reviewing those who undertake work amongst people who may be vulnerable.



9. The parish adopts the guidelines of the Church of England and the Diocese.



House of Bishops’ ‘Promoting a Safer Church; safeguarding policy statement’ 2017



10. Each person who works with vulnerable people will agree to abide by these recommendations and the guidelines established by this church.




This church appoints Catherine Allen to represent the concerns and views of vulnerable people at our meetings and to outside bodies, as the parish safeguarding co-ordinator



[bookmark: _GoBack]Incumbent ............................................................................



Churchwarden .....................................................................



Churchwarden .....................................................................



Date ...................................................................................



Reviewed May 2019..
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Trentham Parish Church safeguarding guidelines

Based on ‘Protecting All God’s Children, 

The Policy for Safeguarding Children in the Church of England’ (written by The Church of England)

www.churchofengland.org/media/37378/protectingallgodschildren.pdf



Guidelines for individual workers

You should:

· treat everyone with respect and dignity

· always aim to work within sight of another adult

· ensure another leader is informed if a child needs to be taken to the toilet. Children who are unable to toilet themselves independently must be accompanied by their own parent or carer

· ensure that children, young people and vulnerable adults know who they can talk to if they need to speak to someone about a personal concern

· respond warmly to a child who needs comforting, but make sure there are other adults around

· if any activity requires physical contact, ensure that the child and parents are aware of this and its nature beforehand

· administer any necessary First Aid with others around

· obtain consent for any photographs/videos to be taken, shown or displayed;

· record any concerning incidents and give the information to the safeguarding co-ordinator. Sign and date the record.

· always share concerns about a child or the behaviour of another worker with your group leader and/or the safeguarding co-ordinator.

· As adults do not put yourself at risk. Make sure there are other adults present.



You should not:

· initiate physical contact. Any necessary contact (e.g. for comfort, see above) should be initiated by the child

· invade a child’s privacy while washing or toileting

· play rough physical or sexually provocative games

· use any form of physical punishment

· be sexually suggestive about or to a child even in fun

· touch a child inappropriately or obtrusively

· scapegoat, ridicule or reject a child, group or adult

· permit abusive peer activities e.g. initiation ceremonies, ridiculing or bullying

· show favouritism to any one child or group

· allow a child or young person to involve you in excessive attention seeking that is overtly physical or sexual in nature

· give lifts to children or young people on their own or on your own

· smoke tobacco in the presence of children

· drink alcohol when responsible for young people

· share sleeping accommodation with children

· invite a child to your home alone

· arrange social occasions with children (other than family members) outside organized group occasions

· allow unknown adults access to children. Visitors should always be accompanied by a known person

· allow strangers to give children lifts.



Touch

Church-sponsored groups and activities should provide a warm, nurturing environment for children and young people, while avoiding any inappropriate behaviour or the risk of allegations being made. Child abuse is harm of a very serious nature so that it is unlikely that any type of physical contact in the course of children and youth work could be misconstrued as abuse. All volunteers must work with or within sight of another adult.



Very occasionally it may be necessary to restrain a child or young person who is harming her/himself or others. Use the least possible force and inform the safeguarding co-ordinator as soon as possible. All such incidents should be recorded and the information given to the safeguarding co-ordinator. You should not restrain or restrict a child if there is no immediate harm to the child or to others.



All physical contact should be an appropriate response to the child’s needs not the needs of the adult. Colleagues must be prepared to support each other and act or speak out if they think any adult is behaving inappropriately.



Additional guidelines for group leaders

In addition to the above the group leader should:

· ensure any health and safety requirements are adhered to

· undertake risk assessments with appropriate action taken and record kept

· ensure register and consent forms are up to date, and kept out of view of the public

· have an awareness, at all times, of what is taking place and who is present

· create space for children and/or adults to talk – either formally or informally

· liaise with the safeguarding co-ordinator over good practice for safeguarding

· always inform the safeguarding co-ordinator of any specific safeguarding concerns that arise. The safeguarding co-ordinator will liaise with the diocesan safeguarding adviser.



Responding to child protection concerns

Do not try to deal with any child protection concern on your own. Always follow the safeguarding flowchart and what to do if you have concerns document. Always make notes as accurately as possible, as soon as possible. These should cover:

· what has happened

· in what context

· anything that seemed particularly significant

· quote the child’s words exactly where possible. 

· sign the record 

· add your name, role, date of incident and date of the recording.



Do not question the child or approach the alleged perpetrator.






		
Policy on the Safeguarding of Children and Adults in the Church



This statement was first adopted by    Trentham Parish Church   at a Parochial

Church Council meeting held on ....20th November 2017...................


This policy will be reviewed each year to monitor the progress which has been achieved.

1. We recognize that everyone has different levels of vulnerability and that each of us may be regarded as vulnerable at some time in our lives.

2. As members of this parish we commit ourselves to respectful pastoral care for all children and adults to whom we minister.

3. We commit ourselves to the safeguarding of people who may be vulnerable, ensuring their well-being in the life of this church.

4. We commit ourselves to promoting safe practice by those in positions of trust.

5. The parish commits itself to promoting the inclusion and empowerment of people who may be vulnerable.

6. It is the responsibility of each of us to prevent the physical, emotional, sexual, financial and spiritual abuse of vulnerable people and to report any such abuse that we discover or suspect.

7. We undertake to exercise proper care in the appointment and selection of those who will work with people who may be vulnerable.

8. The parish is committed to supporting, resourcing, training and regularly reviewing those who undertake work amongst people who may be vulnerable.

9. The parish adopts the guidelines of the Church of England and the Diocese.

House of Bishops’ ‘Promoting a Safer Church; safeguarding policy statement’ 2017

10. Each person who works with vulnerable people will agree to abide by these recommendations and the guidelines established by this church.


This church appoints Catherine Allen to represent the concerns and views of vulnerable people at our meetings and to outside bodies, as the parish safeguarding co-ordinator

[bookmark: _GoBack]Incumbent ............................................................................

Churchwarden .....................................................................

Churchwarden .....................................................................

Date ...................................................................................

Reviewed May 2019..










Trentham Parish Church, Diocese of Lichfield

 Policy for safer recruitment

November 2017

Trentham Parish Church is committed to safeguarding vulnerable adults and children by recruiting/appointing appropriate people as employees or volunteers.

Who is covered by this policy? 

Persons undertaking activities on behalf of the church with vulnerable persons on a paid or voluntary bases.  This includes vulnerable adults (adults with poor health, mental health conditions or other circumstances that may leave them open to abuse by virtue of vulnerability), as well as children; hence not working with children does not negate the need for the training and checks discussed within this policy.  

Adrian Stone is responsible for appointments.

For all paid appointments, the PCC will follow the steps to Safer Recruitment as published by the Church of England.1

For voluntary roles the following steps will be followed:

1. The applicant will have an informal interview with two leaders one of whom must be Adrian Stone, Cathy Allen or Sue Cooke. The second leader can be  the current leader of the group being volunteered for.

2. During this interview the applicant will be given a role description and asked to complete an application form, confidential declaration form and provide two references.

3. Adrian Stone will be responsible for following up the references via e-mail. One referee may be a member of the church family but the other referee must be external.

4. Should the applicant and Adrian Stone be happy to proceed, the applicant must be asked to complete an enhanced criminal record check. The safeguarding co-ordinator (Cathy Allen) is responsible for administering this.

5. New volunteers will be inducted into the role and supported by the team leader. Volunteers will be asked to familiarise themselves with the safeguarding policy and guidelines.

6. New volunteers will be reviewed at three to six months, to ensure they and the leaders are happy with their role. 



A copy of the recruitment of ex-offenders policy will be made available to any applicant who undergoes a criminal record check.







1.  Church of England Practice Guidance: Safer Recruitment 2015



Reviewed March 2019
















 Trentham Parish Church  Responding to safeguarding concerns

Notes taken from the Church of England Model Pocket Sized Guide to Safeguarding 2014



What to do if...



You have concerns about possible abuse (including allegations):

1. Inform the safeguarding co-ordinator or vicar

2. In an emergency, call emergency services 999.

3. If you have concerns always consult with children’s or adult care services.

4. Always inform the Diocesan Safeguarding Adviser.

5. Keep a record of what happened, your concerns and your actions.



A child, young person or adult wishes to disclose they have been abused:



1.	Listen. Keep listening. Do not question or investigate.

2.	Do not promise confidentiality; tell them we need to share this.

3.	Assure them they are not to blame. 

4.	Tell them what you are going to do and that they will be told what happens.

5.	Make careful notes of what is said, record dates, times, events and when you are told.

6.	Report it to the person to whom you are responsible and your priest or safeguarding representative.

7.	Only tell those who need to know.



Things to remember:



1.	Treat everyone with respect, setting a positive example for others.

2.	Respect personal space and privacy.

3.	Ensure any actions cannot be misrepresented by someone else.

4.	Challenge unacceptable behaviour.

5.	Do not put anyone, including yourself, in a vulnerable or compromising situation.

6.	Do not have inappropriate physical or verbal contact with others.

7.	You must not keep allegations or suspected abuse secret.




