
Contract for Services

Terms and Conditions of the Agreement



These terms and conditions will apply to and govern all circumstances under which 

[Name] of [Address]

agrees to render services to St Michaels, Baddesley Clinton



1. DEFINITIONS

In these terms and conditions and in all contacts to which these terms and conditions apply:

a)	“The organisation” shall mean St Michaels, Baddesley Clinton

b)  “you” or “the consultant” shall mean [name]

c)  “commencement date” shall mean [start date]

d)	“The fees” shall mean the amount which will be payable to you under the terms of the Agreement in respect of the assignment, inclusive of Value Added Tax. 

e)	“The services” shall mean those services, which are provided to the organisation pursuant to this Agreement, and as more particularly described in the attached Scope of Services, attached as Schedule 1.


2.	YOUR SERVICES

In consideration of the payment of the fees by the organisation as set out below, you agree to provide such services as maybe agreed between you and the organisation from time to time. You will provide the services for the amount of time and at such times as you and the organisation may agree. You shall provide all such services according to the ethos, standards and procedures of the organisation and you warrant that you have the necessary skills and expertise to do so.  You agree that the services provided by you shall be of the highest quality.

It is a fundamental condition of this contract that you will be able to meet the demands of the organisation upon your time in fulfilling the obligations set out in this Agreement and that you will be readily contactable during the period of this Agreement.  

Provided it does not conflict with your obligations under this Agreement or with the interests of the organisation you are able to provide your services for other companies.

You may also nominate a person to provide the services in substitution for yourself provided that such person is suitably qualified and approved by prior written notice from the organisation (such consent not to be unreasonably withheld or delayed).  Subject to the above provisions of this clause 2, you are free to determine, how, when and in what manner the services are provided.


3.	PAYMENT OF FEES & EXPENSES

The organisation will be responsible for the payment to you of fees and expenses (pursuant to clause 4).  You should submit invoices to the organisation on a monthly basis where relevant work has been undertaken, with such other written information as the organisation may request in support of your invoices.  The organisation will endeavour to pay all invoices so submitted within 30 days of receipt.



4.	FEES

In return for the provision of your services you will be entitled to charge a fee of £185 per calendar month.

All payments made by the organisation to you under or in connection with this Agreement shall be deemed to be gross of any income tax liabilities and/or national insurance or similar contributions.



5.	NATIONAL INSURANCE, INCOME TAX ETC

5.1	You agree that you will not be entitled to any pension, bonus or other fringe benefits from the organisation, and that you will be responsible to account to the HMRC or other governmental or statutory authority or department for all contributions, tax, levies, or governmental imposts as may, from time to time, be properly payable by you.

5.2 You will indemnify the organisation against any employee’s national insurance contributions, taxes, levies or liabilities as shall be due or assessed from time to time to be due in relation to the services provided by you and the fees and expenses paid to you.


6.	TERMINATION.

6.1	This agreement may be terminated by either party giving the other one month’s notice in writing.

6.2	If you or any substitute in accordance with clause 2 above (a) fail to perform any of the work allocated to you with the degree of professional skill that is expected by the organisation, or (b) be guilty of any criminal act or (c) fail to comply with any term of this Agreement or (d) act or omit to act in any way which in the opinion of the organisation brings into disrepute the organisation, or (e) fail for any reason to provide the services for a continuous period of 4 weeks, then the organisation shall be entitled by notice to you to terminate the use of your services forthwith.

6.3	Upon any termination as aforesaid the organisation shall be liable to you only for fees and expenses payable hereunder up to the date of termination.

6.4	Termination of this Agreement shall be without prejudice to any rights and obligations under clauses 6, 10, 11 and 12.


7.	VALUE ADDED TAX

The rates and all other fees mentioned herein are quoted inclusive of any Value Added Tax unless expressly stated to the contrary.



8.	RELATIONSHIP BETWEEN THE PARTIES

This Agreement shall be construed as a Contract For Services and shall not constitute a Contract of Employment between the parties, neither shall it constitute a partnership or agency relationship between the parties.


9.	LIMITS OF AUTHORITY, INTELLECTUAL PROPERTY RIGHTS & COPYRIGHT

9.1	You will have no authority to commit or purport to commit the organisation to any financial or other obligation to any body for any purposes whatsoever.

9.2	You will have no authority to use any intellectual property rights of the organisation nor to claim any connection with the organisation other than that of consultant provider of services to the organisation.

9.3	You acknowledge that the organisation will own all copyrights and other rights in and to all documents and other materials (including research materials) created by you in providing the services hereunder and you hereby assign to the organisation (including by way of present assignment of future copyright) all copyright and other rights in any such documents and materials.  The prior written consent of the organisation will be needed for any use or reproduction of any such documents or other materials in any way (whether in whole or in part) except insofar as the same are used or reproduced expressly for or on behalf of the organisation hereunder.

9.4	On request and in any case at the termination of this Agreement you must deliver to the organisation all documents, organisation computer hardware and software and all other organisation property in your possession or under your control which relates to this Agreement.  Documents and software include (but are not limited to) correspondence, diaries, address books, databases, files, reports, minutes, plans, records, documentation or any other medium for storing information.  Your obligations under this clause 10.4 include the return of all copies, drafts, reproductions, notes, extracts, or summaries (however stored or made) of all documents and software.



10.	CONFIDENTIALITY

You will not (except with the prior written consent of the organisation or as required by law) use or disclose directly or indirectly any confidential information or trade secrets, which may have come to your knowledge during the course of this Agreement. Confidential information and trade secrets includes but is not limited to personal and/or business information concerning the organisation’s employees, assets or the business of the organisation including but not limited to management accounts, financial and management reports, information relating to the financial affairs of the organisation, contacts, lists of suppliers and customers and details of contracts with them.


11.	INSURANCE

You undertake to obtain adequate insurance in respect of public liability and professional indemnity.  You will provide written evidence of your insurance to the Organisation each time it is renewed.


12.	DATA PROTECTION

12.1  For the purposes of the Data Protection Act 1998 as amended and updated by the General Data Protection Regulation, you hereby give your consent to the holding, processing and accessing of personal data provided by you to the organisation for all purposes relating to the performance of this Agreement including but not limited to transferring such personal data to a country or territory outside the European Economic Area. 

12.2 You agree that you will ensure that you and any of your employees, agents and subcontractors comply with the General Data Protection Regulation and any codes of practice issued under it in relation to the holding, processing or accessing by you or them in the course of performing the services of personal data relating to officers, employees, contractors, suppliers and clients of the organisation.  You warrant that you are fully aware of your obligations and have in place proper procedures to ensure that all such data is processed and stored in accordance with the General Data Protection Regulation.



13.	GENERAL

13.1 This Agreement sets out the entire agreement between the parties in relation to the matters set out herein.

13.2 This Agreement will be governed by and interpreted in accordance with the law of England and Wales.

13.3 The parties to this Agreement submit to the exclusive jurisdiction of the English courts in relation to any claim, dispute or matter arising out of or relating to this Agreement.

13.4 The parties do not intend that this Agreement should confer any right or benefit on any third party.


15.	VARIATION

This Agreement may be varied only by agreement by the parties in writing. 



SIGNED:………………………………..	NAME: ………………………………..	DATE……………..
(the consultant)



SIGNED:………………………………..	NAME: ………………………………..	DATE……………..
(On behalf of The organisation)

SCHEDULE 1 – Scope of Services


Details of Services to be Provided
1

1

