SCHEDULE 1 – Scope of Services


Church
Regular cleaning of all areas of the church to ensure a high standard of cleanliness.  
Maintain adequate stocks of cleaning materials and other stores as necessary.
Maintain adequate stocks of communion bread and wine, altar candles and matches.
Dispose of refuse.
Carry out any laundering requirements.

Every Sunday Service (also Ash Wednesday, Good Friday and Christmas Day)
Set out the church for all services as applicable i.e., altar frontals, crosses, candles, communion vessels, collection plates, hymn numbers etc.
Tidy away promptly after the service ensuring the safety of all linen, glass, silver and collections etc.

Weddings, Funerals, Burials and Interment of Ashes
The church should be set out as appropriate for these services and tidied afterwards.
Fees for these are usually paid by the family.  

Churchyard
Mowing is done by contractors and the maintenance of memorials is the responsibility of the family.
Tidiness and good order should be maintained and dead flowers and wreaths etc removed and disposed of as required.
Graves and burial plots should be marked for monumental masons or grave diggers as required.
The digging of graves and cremation plots should be organised and supervised.  The verger may dig the plots him/herself and retain the fee.
Private arrangements with families for the maintenance of graves may be entered into with the knowledge and consent of the incumbent. 

General
Any fault or damage to the fabric of the church or churchyard should be reported to the rector or wardens as soon as possible.
Expenses for cleaning materials, communion bread and wine, candles etc. to be paid by the PCC.
